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Business Organizations for Paralegals offers comprehensive overview of business organizations for paralegals, presented in a student-friendly format. Its coverage of all the various types of business organizations provides a basic and thorough understanding without overwhelming students. Key Features:
Thorough and meaningful coverage of each type of business entity, discussing the nature of the business entity, the advantages and disadvantages of each type of organization, business operation and management, transferability of ownership, formation and dissolution of the business, and tax implications for
each type of organization A “life-cycle approach” that follows each type of organization from its formation to its operation, dissolution, and tax consequences Helpful visual aids and charts that illustrate and highlight important concepts Practice Tips, sample forms, key terms, discussion questions, and a
useful glossary Internet resources for additional information, forms, and agreements The role of the paralegal, with descriptions of tasks assigned to paralegals by topic Highlights from the Eighth Edition: How the 2017 Tax Cuts and Jobs Act affect pass-through entities and corporations The impact of the
U.S. switching from a worldwide tax system to a modified territorial system New trends in corporate law, such as inversions, mechanisms to deter inversions, and the use of cryptocurrencies in initial coin offerings New trends in mergers, including the use of “no shop” provisions and “break-up” fees in merger
agreements Expanded coverage of securities issues, such as using Regulation A+ to raise capital; “Up-C” as an alternative to the traditional IPO; the emergence of “unicorn companies”; and the SEC’s new Cyber Unit that targets cyber-related misconduct in the marketplace Four methods of shareholder
voting: majority, plurality, plurality plus, and consequential voting New trends in corporate governance and shareholder proposals Fresh case illustrations throughout the text New and updated sample forms and charts
The United Nations estimates that four billion people worldwide live outside the protection of the law. These people can be driven from their land, intimidated by violence, and excluded from society. This book is about community paralegals - sometimes called barefoot lawyers - who demystify law and empower
people to advocate for themselves. These paralegals date back to 1950s South Africa and are active today in many countries, but their role has largely been ignored by researchers. Community Paralegals and the Pursuit of Justice is the first book on the subject. Focusing on paralegal movements in six countries,
Vivek Maru, Varun Gauri, and their coauthors have collected rich, vivid stories of paralegals helping people to take on injustice, from domestic violence to unlawful mining to denial of wages. From these stories emerges evidence of what works and how. The insights in the book will be of immense value in the
global fight for universal justice. This title is also available as Open Access.
A leading text in its field, Basic Wills, Trusts, and Estates for Paralegals focuses on a paralegal’s role in practice. Introductions, explanations, instructions, and study aids ensure that students learn and remember concepts and skills that will prove essential to their work as paralegals. Respected by instructors
and popular with students, Basic Wills, Trusts and Estates for Paralegals features: • A straightforward introduction that provides a student-friendly orientation to the subject • Complete, succinct coverage of key topics • A review of the sources of property law, trusts, and taxes • A helpful guide to drafting
wills and trusts documents • Step-by-step instruction for completing the entire federal estate tax return • State-by-state analysis of trust and estate law • Four client examples used throughout the text that provide an accessible structure and illustrate the intricacies of estate planning • Chapter overviews, key
terms, review questions, sample clauses, edited cases, chapter summaries, and end-of-chapter exercises • Latest sample forms in the Appendix • A manageable length that makes this book ideal for shorter courses The carefully revised Seventh Edition includes: • The impact of Obergefell v. Hodges on wills and
trusts • Changes to WTE tax law • The legal status of children born after the death of one or both parents (because their parents’ eggs, sperm, or fertilized eggs were frozen) • Disclaimer trusts, asset protection trusts, qualified personal residence trusts, and dynasty trusts • Mediation as an alternative to
probate court • The Surface Transportation and Veterans Health Care Choice Improvement Act of 2015 • Introduction of new self-test quizzes at the end of each chapter
Succeed on the job--and in your course--and prepare for the Certified Paralegal examination with the NALA Manual. More than 100 leading authorities with a wide range of experience in legal disciplines and management have contributed to this comprehensive manual since it was introduced in 1976.
Covering all the skills required of paralegals today, the updated manual includes a collection of successful solutions to actual assignments accomplished by working paralegals nationwide.These proven techniques and procedures can be used as starting points from which you can make changes, adaptations, and
modifications when you encounter similar situations on the job. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Lessons from the Top Paralegal Experts
California Property Law for Paralegals
Hacking Billable Hours
Your Guide to Healing the Right Way During Your Divorce
Practical Real Estate Law

With complete coverage of the ethical principles that inform the role of the paralegal, Ethics and Professional Responsibility for Paralegals, Eighth Edition is ideal for use as either a primary course book, or a supplementary text. An authoritative
presentation combined with clear and readable pedagogy enriches all levels of inquiry into the ethics of legal practice. Key Benefits: Comprehensive coverage of the professional responsibilities of paralegals, illuminated with chapter overviews, key
terms, and a student-friendly organization. Discussion questions with hypotheticals and review questions in each chapter. Landmark cases, many involving paralegals, that demonstrate how the principles and rules of ethics are applied. Updated ethics
opinions, with a focus on technology and social media, supported by new hypotheticals. Expanded coverage of how technology is affecting various aspects of ethics and practice, including confidentiality and privilege, competence, conflicts of interest
and advertising. Many new cases including: State Bar v. Lang (unauthorized practice of law), Committee v. JPMorgan Chase (competence), Lola v. Skadden (professionalism), Pension Committee v. Banc of America Securities (advocacy), and McDermott
v. Superior Court (confidentiality).
In today's world where terminology is frequently changing, the terms themselves and what is associated with them can often be confusing. In the legal field, an example of this is that while terms such as paralegal, legal assistant, and legal secretary, are
all used on a regular basis, it can leave many people wondering what these roles consist of, as well as whether or not there is any significant difference between them. After you have some of the basic facts, you should not find it all to be so confusing.
GRAB A COPY TODAY!
Master the hands-on skills you ll need to succeed in a modern law office with INTRODUCTION TO PARALEGALISM, 8e. Ten critical skills are covered in the book: identifying legal issues, breaking rules into elements,applying rules to facts interviewing
clients, investigating facts, digesting discovery documents, providing litigation assistance, researching the law, drafting documents, and representing clients at administrative agencies where authorized by law.Packed with real-life insights and realworld examples,the text helps you understand the ethical guidelines that lawyers and paralegals must follow and covers the efforts underway to regulate the profession in legislatures, courts, bar associations, and paralegal associations. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Now in its Sixth Edition, Fundamentals of Business Organizations for Paralegals offers basic coverage of every form of business organization in the United States. With a straightforward treatment of all pertinent topics, Deborah E. Bouchoux expertly
balances substantive discussion with practical guidance for the paralegal. New to the Sixth Edition: Discussion of 2017 Tax Cuts and Jobs Act and how it affects all pass-through entities and corporations New case summaries illustrating core principles in
each chapter, including a case illustration of In re Trulia, Inc. Stockholder Litigation, the 2016 Delaware case relating to judicial scrutiny of settlements that provide no financial recovery to shareholders who challenge mergers Discussion of the change in
the U.S. system from a worldwide tax system to a modified territorial system Discussion of new trends in corporate law, including inversions (reincorporating a U.S. company in a foreign country to obtain a lower tax rate), mechanisms to deter
inversions, and the use of cryptocurrencies such as bitcoin in initial coin offerings Review of new trends in corporate governance and trends in shareholder proposals New and updated sample forms Professors and students will benefit from: Thorough
yet concise treatment of business organizations, offering a readable overview of each business entity in the United States. For each type of business organization, the text addresses: The nature of the business The advantages and disadvantages of each
type of organization Business operation and management Transferability of ownership Formation and dissolution of the business Tax implications for each type of organization Up-to-date coverage of new trends and topics Helpful visual aids and
charts that illustrate and highlight important topics Sample forms that appear in context throughout the book Internet resources, including a list of relevant websites in each chapter, that direct the reader to additional information, forms, and
agreements online Key Terms that are defined in the margins for quick reference Discussion of the role of the paralegal in each chapter, including a list of tasks commonly performed in relation to each topic Discussion Questions that engage students in
the classroom and ensure that students understand the material covered. Net Worth research questions teach students to locate information by accessing commonly used business-related Internet sites. Practice Tips in each chapter that provide
professional advice for paralegals A complete glossary that provides an easy reference for terminology Teaching materials include: An Instructor s Manual with Test Bank. The Test Bank includes questions for each chapter and sample exams.
PowerPoint Slides
Business Organizations for Paralegal
The 15 Most Successful Paralegals in America and what You Can Learn from Them
A Practical Guide for the Legal Assistant
How to Bury Your Spouse Without Committing Murder
Ethics and Professional Responsibility for Paralegals
Learn to conduct legal research without wasting time or duplicating effort! This one-of-a-kind text covers every phase of the legal research process and includes examples, illustrations, and assignments based on real-life cases. Practical information in every chapter shows you how to identify key facts
and issues in a case, how to conduct statutory and case law research and analysis, as well as how to brief cases, research secondary authority, conduct electronic legal research and counteranalysis, and cite authority. Designed to help you develop an in-depth understanding of the fundamentals of
legal research, the book guides you through each step in the research process, including how to determine what to research, how to identify key facts and terms, what to look for when researching, what to do with the research once it is found, and how to organize research. You'll also find extensive
coverage of primary and secondary research sources, including Internet and computer research, citation format, and case law analysis. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Immigration Law for Paralegals is an indispensable and practical guide on U.S. immigration, citizenship and visa procedures for instructing and training students or anyone interested in a career as an immigration paralegal or legal assistant. The new edition has a new chapter on court litigation which
also includes writs of mandamus and habeas corpus with federal courts. All forms have been updated, including the G-28. A new chapter covers representation of clients before DHS agencies, such as Request for Evidence before USCIS, deferred inspection before CBP, employer compliance (everify) before ICE and H1B and L1A audits. The book also expands on certain topics such as H2Bs, EB2s, and regional centers for the EB5 category. New information on the Cuban Adjustment Act is also included plus the new test and standards for the current naturalization process. Contents of
Immigration Law for Paralegals include: interviewing, gathering information, case management and document preparation techniques; analysis of temporary and permanent employment visas; analysis of family-based petitions, political asylum and naturalization; as well as samples of completed
applications, a glossary of terms and useful appendices. Each visa category is set forth in a clear and concise manner, with real-life and hypothetical situations at the end of each chapter, allowing students to visualize actual problems and issues that arise when processing a case. Further, in
responding to the hypothetical situations, students will look to the United States immigration statutes, rules and regulations and precedent and administrative policies to resolve issues. Additionally, each section contains a completed sample application, definition of legal terms, and exercises modeled
after tasks paralegals may encounter on the job, including the preparation of relative petitions (Form I-130) and the adjustment of a status package (Forms I-485, G-325A, I-131, I-765, I-864A, and G-28). In keeping with the concise format of each chapter, excerpts from Federal, AAO, and BIA
decisions will be cited or footnoted where relevant. The Glossary and Appendices include Immigration Law resources; USCIS Local, Regional and Service Center addresses; questions and answers for the naturalization exam; blank USCIS forms; Credential Evaluation sample request forms and a list
of agencies; sample USCIS color photograph specifications, sample medical form (I-688); and IRS Individual Tax ID Number Request (SS-4).
This is a comprehensive introduction to law office management, written specifically for paralegal students taking a stand-alone office management course. Unique among textbooks of its kind, it provides thorough coverage of all aspects of law office management and organization, including ethics and
soft skills such as communications and critical thinking that are key to successful office management. Assignments are drawn from real-world law office management situations and supported by innovative visual aids and learning tools, such as Clio, Tabs, and PracticeMaster, which gives students
hands-on practice with timekeeping systems. Features: Supported by visual aids and innovative learning devices, this book offers complete coverage of principles of management; employment and compensation; personnel structure of different types of law offices; billing and accounting methods;
administrative systems; technology; and the tasks, responsibilities, and roles of lawyers and paralegals. Every chapter includes an ethics assignment. A new chapter walks students through exercises using Clio, Tabs III, and PracticeMaster software (available online to users of this text) for timekeeping, conflicts checks, entering contacts, entering dates in the docket system, trust accounting, generating a form letter, and other client-file tasks. The chapter also directs students through creation of a pdf portfolio, redacting documents, and creating bookmarks. New career profiles emphasize
the importance of involvement in professional organizations, advancement in the legal field without obtaining a law degree, and that the legal profession Is populated by men and women of all ages and backgrounds.
Author Carole A. Bruno announces the paperback release of the Paralegal Litigation Handbook, 2ed. is now available through CreateSpace as a paperback. Paralegal's Litigation Handbook, originally published by West Publishing Company, was adopted by more than 250 colleges and universities,
and more than 50,000 copies were sold. The wide scope of the book begins with a guide to the courts, and then leads you through the initiation of a civil action, response of the defendant, and explains in action steps interviewing techniques, motions, investigations, discovery (including medical
discovery), legal research and writing; assisting in negotiations, trial preparation, and automated litigation support systems. “Carole's book [Paralegal's Litigation Handbook,] has been my 'Bible' throughout my career; I have given many copies away.”Honorable Brenda J. BickingDirector of Human
ResourcesSchiffrin & Barroway, LLP[e]very item you can think of about litigation is in that book, (Carole) she has definitions, form templates, ideas for making work production faster, step-by-step instructions on what to do next and where go for resources and answers, etc... It sits on my desk like a
dictionary..."Great resource!"
Paralegal Career: What No One Will Tell You About Paralegal Studies
Workers' Compensation Practice for Paralegals
Constitutional Law: Principles and Practice
Towards a New Synthesis
The Paralegal's Guide to Professional Responsibility

Master the hands-on skills you'll need to succeed in a modern law office with INTRODUCTION TO PARALEGALISM, 8e. Ten critical skills are covered in the book: identifying legal issues, breaking rules into elements,applying rules to facts interviewing clients, investigating facts, digesting discovery
documents, providing litigation assistance, researching the law, drafting documents, and representing clients at administrative agencies where authorized by law.Packed with real-life insights and real-world examples,the text helps you understand the ethical guidelines that lawyers and paralegals must
follow and covers the efforts underway to regulate the profession in legislatures, courts, bar associations, and paralegal associations. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
U.S. Patent Prosecution for Support Staff is a practical desk reference, designed to promote ongoing learning and job proficiency for paralegals and secretaries assisting patent practitioners in submitting filings to the United States Patent and Trademark Office. It presents complex filing requirements in an
easy-to-follow format, and reduces volumes of information into concise, accessible learning points that will assist both novice and seasoned support staff alike as they work to develop or update the breadth and depth of their knowledge of U.S. patent prosecution. A comprehensive guide, U.S. Patent
Prosecution for Support Staff provides a detailed step-by-step guide to the filing requirements for the most frequently filed activities in U.S. patent prosecution, as well as more novel filings. The content includes the most recent provisions of the America Invents Act, the American Invents Act Technical
Corrections Bill, and the Patent Law Treaty.
LESSONS from the Top Paralegal Experts: The 15 Most Successful Paralegals and What You Can Learn From Them is a unique and much needed reference as there is nothing else like it for paralegal students and professionals on the market. It not only covers success stories about paralegal professionals
but also shares their insights on how they do their work. The primary goal of the book is to help students learn hands-on techniques directly from paralegal leaders in the field. These top paralegal experts share the secrets that have helped them become the best of the best in their profession. The top fifteen
paralegal experts helped to expand the paralegal profession and improve the efficiency of performing paralegal duties including creativity, leadership, expertise in their specialty, technical skills, knowledge, mentoring, and organization. The paralegal experts practice in various specialties and the premise
of this book is that students and professionals can learn most effectively from the experiences of others. There is a definite need to provide paralegal students with further instructions to help them become more productive and efficient.
Workers' Compensation Practice for Paralegals is a textbook and practice guide for paralegals and other legal professionals who work in the area of workers' compensation law. The book addresses practical tasks associated with the law office management of workers' compensation cases, including an
overview of workers' compensation law, determining compensable claims, evaluating and accepting cases, reviewing and summarizing medical records, investigating claims, obtaining evidence, drafting pleadings and preparing for mediations and hearings. More complex tasks, such as handling
catastrophic injuries and death claims, Medicare Set-Aside Arrangements, third party claims and bankrupt defendants, are also discussed. Each chapter includes practice tips to help paralegals become proficient in the practice of workers' compensation law, as well as references to find the most up-to-date
information regarding various aspects of workers' compensation practice. Sample documents are included to illustrate the kinds of documents paralegals may draft in a typical private law practice. Workers' Compensation Practice for Paralegals is unique because it is written specifically for paralegals by an
attorney/paralegal team with a combination of over thirty years of practice in workers' compensation law. In addition, both authors have experience teaching law students and paralegals in college settings. Recognizing that there are excellent state-specific workers' compensation reference books for
workers' compensation practitioners, this book is intended to guide and train paralegal students, paralegals and other legal professionals new to the practice of workers' compensation law. Straightforward and easy to read, it provides its readers with an overview of the essential skills necessary to perform
substantive work on any workers' compensation case, as well as the tools to find the information they need to make a significant contribution to a workers' compensation practice, whether it be their own state-specific rules and forms, Medicare's current WCMSA requirements or medical references."
Paralegal Practice & Procedure Fourth Edition
Gender Parity and Multicultural Feminism
Fundamentals of Business Organizations for Paralegals
A Second Chance at Happily Ever After
Model Rules of Professional Conduct
Billing is an essential aspect of running a successful law practice. It is how your law firm gets paid for its work, takes care of overhead bills, pays employees, and how you compensate yourself. If done incorrectly, your billing practices can threaten the very existence of your firm. Tracking
and billing time to clients - whether it is hourly, flat fee, value or some hybrid thereof - is an important part of working in a law firm. Even in a contingency case you need to make sure your firm is reimbursed for costs. Too often over the years, I have heard the excuses from attorneys
about why they have not done their billing. Usually, the excuse is "I am too busy - I will get to it when I can." Bluntly put, that is a poor excuse. If your firm is that busy, outsource your billing. The benefits of outsourcing your billing work and getting paid regularly will far outweigh the
cost of outsourcing. My attorney/clients have a less than 5% AR. This book was written to help attorneys understand that billing needs to be a regular part of the process of handling a client's case. This will result in being timely paid for your work, and as I like to put it, "not get stuck
holding the money bag". The billing guidelines will enable attorneys to bill their clients every 30 days, reconcile their trust accounts on a regular basis and keep the cash flow coming in on a regular basis.
Torts and Personal Injury Law, International Edition, is a solid overview of tort law for the paralegal who works on personal injury matters. Topics such as product liability, medical malpractice, and accidents are included. Additional coverage includes general tort law, alternative
dispute resolution, negligence, defenses to negligence actions, intentional torts, injuries to property, liability, strict or absolute liability, product liability, special tort actions, and tort investigation. A total of over 75 cases are annotated and include hot button issues such as the malicious
prosecution of the Duke University Lacrosse players, toxic mass torts, sexual abuse by clergy, donor egg implantation by same sex couples, spam email fraud, and obesity caused by trans fats from fast food. Real-life scenarios are woven throughout with The Biggest Mistakes Paralegals
Make and How to Avoid Them feature.
Law Office Management for Paralegals, Fourth Edition is a comprehensive introduction to law office management, emphasizing ethics, law office culture, law office systems, and “soft skills,” such as communications and critical thinking. Assignments are drawn from real-world law office
management situations and supported by innovative visual aids and learning tools. Students get hands-on practice with timekeeping, conflicts-checking, file management, trust accounting, business planning, correspondence, and much more. They are exposed to law office software, such
as Clio, and learn to perform vital functions using other software and even freeware. Career profiles emphasize the importance of involvement in professional organizations, advancement in the legal field without obtaining a law degree, and that the legal profession is populated by men
and women of all ages and backgrounds. New to the Fourth Edition: New ethical discussions: the obligation to keep up with current technology, disaster planning, and dealing with clients using crowdfunding. New technology discussions: artificial intelligence in legal practice, online
notarization, client portals, and apps to make the practice of law more efficient and mobile. New discussions of law as a business: features of property insurance, malpractice insurance, insurance for and on employees; trends in office space. New soft skills discussions: dealing with
incivility in the legal profession, managing staff through technology changes. Professors and students will benefit from: Author Laurel A. Vietzen’s outstanding reputation in the paralegal market. Drawing on her extensive background as a professor and practitioner, she clearly presents
basic law office management and organization. Well-crafted assignments throughout the text help students hone practical skills such as critical thinking, organization, general communication, and computer proficiency. The text is particularly adaptable for an online or hybrid class.
Comprehensive, intelligent overview of all the key concepts covered in a typical introduction to law course. Divided into three parts, reflecting the topics addressed in an introductory course: Part I, Paralegals and the American Legal System; Part II, Finding and Analyzing the Law and
Part III, Legal Ethics and Substantive Law. A critical thinking approach is used to introduce students to the study of law, encouraging students to interact with the materials through hypotheticals, examples, and well-designed questions. Key Features of the New Edition: Comprehensive
coverage of key legal concepts Hypotheticals, questions, and exercises that engage students in critical thinking A logical three-part organization Student-friendly skill development for basic statutory and case analysis Ethics Alerts, marginal definitions, Internet references, and legal
reasoning exercises Appendices on writing style , legal research, citation, the U.S. Constitution, and additional Net Notes New edition includes many new Discussion Questions and Legal Reasoning Exercises Chapter Objectives and short hypotheticals to start each chapter added to this
edition New coverage includes: the Boston Marathon bombing case, the Affordable Care Act, and trademark issues involving the Washington Redskins , e-filing and e-discovery, discussion of same-sex marriage and custody disputes over pre-embryos, and crimes of unauthorized access of
computer data and warrantless searches of cell phones
Understanding Immigration Law and Practice
Paralegal Ethics Handbook, 2015
Occupational Outlook Handbook
A Critical Thinking Approach
Criminal Law and Procedure for the Paralegal
At a time when immigration law is in flux, Understanding Immigration Law and Practice offers a thorough, accessible, and practical approach to understand and apply U.S. laws and regulations to help protect refugees, bring needed workers to the U.S, prevent separation of and
reunite families, and provide relief to foreign nationals facing removal proceedings. Attuned to the sensitivity and responsibility necessary to ensure just results in high stakes immigration cases, the authors, who have a combined 35-plus years of front-line experience, provide
readers with in-depth information and highlight readers recent changes and ongoing litigation where applicable. In addition, the book offers a new section on enforcement in both in the non-and employment-based contexts, providing avenues for discussions on matters of policy.
They generously and freely offer their knowledge and insights into the complex legal issues faced by immigration clients, followed up by proposing strategies for the professionals seeking to help them. New to the Second Edition: Major revisions that reflect a new focus on strict
enforcement of immigration laws and the use of Executive Orders and procedural changes that affect the implementation and application of the law including: Migrant Protection Protocols Zero Tolerance Policy Safe Third Country Proposals Extreme vetting Muslim Ban Updated
discussions of significant legal changes arising from case law such as: Pereira v. Sessions, a decision of the U.S. Supreme Court and subsequent decisions by the Board of Immigration Appeals and circuit courts, highlighting tensions around what information a valid notice to
appear should contain. Matter of A-B, which sought to categorically exclude asylum claims based on domestic and gang-based violence Matter of L-A-B-R-, which severely restricts the use of continuances in removal proceedings Matter of Castro Tum, which limits the ability of
immigration judges to close removal proceedings administratively. Analysis of the changes to public charge requirements affecting family members seeking to immigrate or become permanent residents in the United States Review of the recent changes to the EB-5 or investor
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visa process as an avenue to achieve permanent residency for those who provide job creating investments in the United States Professors, students, and legal practitioners new to the practice of immigration law will benefit from: Compact, accessible coverage of complex
fluctuating U.S. immigration law and regulations, including: Nonimmigrant visas, including B-1/B-2, F-1. H-1Bs, and visas for investment and trade. Immigration options for humanitarian immigrants such as asylum seekers, refugees, survivors of domestic violence protected by
the Violence Against Women Act (VAWA), SIJ, U, and T visa applicants. Lawful permanent resident applications based on family relationships, employment, and investment, including adjustment of status, Permanent Labor Certification Program (PERM), and consular processing.
Grounds of inadmissibility, deportation, and immigration court removal processes, including waivers and relief from removal. Explanation of immigration court procedures and relief available in removal proceedings Naturalization and citizenship eligibility. Balanced coverage of
statutory and procedural rules with practical insights to aid in problem solving. Numerous cases for discussion, with responses on the companion website available to instructors. Frequent vivid examples and cases from real life to assist readers in translating legal rules and
theory into practice. Tools for student success, including learning objectives, marginal notes on key terms, and many documents and illustrations from actual practice. A chapter on managing the immigration practice, including performing case assessment and interviewing.
Website updates to keep students and faculty current with the latest changes in this fast-moving subject area.
At 37 Morgan never imagined she would be finding herself moving back home to Summersiville Indiana. But after experiencing one of the worst heartaches a person could, the death of her husband, that's exactly what she was doing. Things begin look up as she begins a new
life, until she meets her co worker, Greg Holden, the everything is turned upside down.Greg Holden had been the Physical Education teacher at Summersville High School for 3 years, moving to the small town after a very messy divorce. He had no intentions of looking for the
next Mrs. Holden, until he met the new girls physical education teacher. Now he's thinking maybe trying again might not be so bad.
Succeed in your role as a paralegal with CIVIL LITIGATION, Seventh Edition. Practical, easy-to-understand, and thoroughly up-to-date, this proven book helps you grasp the details of today's litigation practice, covers the litigation process in a range of contexts, and demonstrates
the relationship of litigation to other legal specialties. Each chapter includes exercises focusing on two cases, giving you the opportunity to work the cases from beginning to end, simulating an on-the-job experience. You'll also find sample documents (such as complaints,
answers, interrogatories, and deposition summaries) that familiarize you with the documents you will encounter in the litigation law office. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
The Model Rules of Professional Conduct provides an up-to-date resource for information on legal ethics. Federal, state and local courts in all jurisdictions look to the Rules for guidance in solving lawyer malpractice cases, disciplinary actions, disqualification issues, sanctions
questions and much more. In this volume, black-letter Rules of Professional Conduct are followed by numbered Comments that explain each Rule's purpose and provide suggestions for its practical application. The Rules will help you identify proper conduct in a variety of given
situations, review those instances where discretionary action is possible, and define the nature of the relationship between you and your clients, colleagues and the courts.
Basic Wills, Trusts, and Estates for Paralegals
Introduction to Paralegalism: Perspectives, Problems and Skills
Paralegal's Litigation Handbook
Immigration Law for Paralegals
Introduction to Law for Paralegals

Addresses ethical considerations for 17 practice areas, as well as considerations for in-house, corporate, freelance, administrative, governmental, and regulatory law paralegals.
Gain a solid understanding of the role of today's real estate paralegal and the intricacies of real estate law and transactions using PRACTICAL REAL ESTATE LAW, 7th edition. This comprehensive resource
provides students with clear explanations to help you understand the complexities of real estate law. The book's case-based approach explains legal principles using practical applications and the most
current examples. Updates throughout this edition clarify the latest rulings and industry regulations, while case summaries illustrate how legal principles operate in today's world. New case problems and
assignments offer practice in reading and analyzing case material. Meaningful discussions, checklists and well-illustrated forms guide students through all areas of modern real estate practice with an
emphasis on important ethical concerns. Students develop a solid understanding of transactional real estate--from real estate contracts and brokerage relationships to surveys, title insurance, taxation
and real estate finance as they relate to both residential and commercial processes. Important Notice: Media content referenced within the product description or the product text may not be available in
the ebook version.
Now newly updated and expanded, the Second Edition of this popular book provides a concise, realistic, hands-on guide to the fascinating and rewarding practice of criminal law. CRIMINAL LAW AND PROCEDURE
FOR THE PARALEGAL offers a highly practical introduction to the field, exploring essential legal principles and their applications through a series of real-world cases, including prosecution, defense,
and appellate processes. Drawing on his extensive experience as a criminal defense attorney, an assistant district attorney, and a college instructor, the author brings the world of prosecutors, defense
attorneys, and paralegals to life with a uniquely engaging, reader-friendly style ideal for today's learners. The book also addresses relevant Supreme Court decisions and their ramifications and offers
insights from actual paralegals and examples from real cases. This trusted text is an ideal resource to prepare you for success in the dynamic, high-demand field of criminal law. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
Discussion of the participation of minority women, both at state level and in cultural and religious practices. Worldwide, legislation such as gender quotas nor legal recognition given to religious law
have benefitted minority women. The volume explores the relation in theory and practice between gender equality and multicultural feminism. The authors analyze different cases from Europe, Latin America,
the Middle East and Africa regarding state law, customary law, religious law and indigenous law.
U.s. Patent Prosecution for Support Staff
Legal Research and Writing for Paralegals
Civil Litigation
Torts and Personal Injury Law
NALA Manual for Paralegals and Legal Assistants: A General Skills & Litigation Guide for Today's Professionals

Immigration Law for Paralegals is an indispensable and practical guide on U.S. immigration, citizenship and visa procedures for instructing and training students or anyone interested in a career as an immigration paralegal or
legal assistant. This fourth edition updates and expands the third, including coverage of Provisional Unlawful Presence Waiver and DACA (Deferred Action for Childhood Arrivals). Contents of Immigration Law for Paralegals
include: interviewing, gathering information, case management and document preparation techniques; analysis of temporary and permanent employment visas; analysis of family-based petitions, political asylum and
naturalization; as well as samples of completed applications, a glossary of terms and useful appendices. Each visa category is set forth in a clear and concise manner, with real-life and hypothetical situations at the end of each
chapter, allowing students to visualize actual problems and issues that arise when processing a case. Further, in responding to the hypothetical situations, students will look to the United States immigration statutes, rules and
regulations and precedent and administrative policies to resolve issues. Additionally, each section contains a completed sample application, definition of legal terms, and exercises modeled after tasks paralegals may
encounter on the job, including the preparation of relative petitions (Form I-130) and the adjustment of a status package (Forms I-485, G-325A, I-131, I-765, I-864A, and G-28). In keeping with the concise format of each
chapter, excerpts from Federal, AAO, and BIA decisions will be cited or footnoted where relevant. The Glossary and Appendices include Immigration Law resources; USCIS Local, Regional and Service Center addresses;
questions and answers for the naturalization exam; blank USCIS forms; Credential Evaluation sample request forms and a list of agencies; sample USCIS color photograph specifications, sample medical form (I-688); and IRS
Individual Tax ID Number Request (SS-4). The fourth edition includes a CD with fillable PDF forms.
Model Rules of Professional ConductAmerican Bar Association
Designed to simplify material while maximizing student interest, California Property Law for Paralegals is a well-organized, clearly written, practical text. This concise yet comprehensive book will provide students the tools they
need but will not overwhelm them because it is geared specifically to the needs of paralegal students. Written so that class lectures can be prepared with ease, this text features: Practical problem solving exercises and
hypotheticals presented in an interesting and attention-grabbing style with an eye to engaging the reader Ethical issues discussed throughout the text that challenge the students and prepare them for practice An option for
instructors to encourage students to draft assignments in IRAC form to better prepare students for the workplace and to make grading easier for instructors Chapters ending with a review of important terms, concepts,
definitions, and chapter review questions. The author engages both students and instructors with four special features intended to facilitate mastering the law through practical application: Judge for a Day uses a paraphrased
judicial opinion or fact pattern that does not reveal the holding of the case. Students are asked to predict the judge's ruling. These can be used to trigger classroom discussion or used in a mock trial. The Client Comes Calling
presents a challenge or task that a paralegal may encounter in the course of an ordinary day in a law firm. This feature spotlights ethical considerations and also introduces students to the business side of the practice of law.
Sharpening the Saw: An Exercise in Issue Spotting trains paralegals to think like legal professionals. Students are asked to read a set of facts and then to identify and effectively convey the issue in writing. This feature is
presented in such a way that an instructor can determine how much emphasis to place on legal writing. Out of the Ivory Tower reminds students that clients use law firms to solve problems. This feature encourages creative
thinking and a focus on the "big picture." Without a doubt, California Property Law for Paralegals is your best alternative for an easy to teach, focused, California-specific property text aimed specifically at paralegals.
Offering consistent coverage of both substantive and procedural law, this fully revised edition of Slossberg's hands-on book features new cases, new case files, updated forms, and new material related to the recent real estate
recession. Slossberg includes hypothetical and sample cases exploring a variety of scenarios that will help students understand real estate law and practice paralegal skills. Numerous checklists and worksheets used in today's
law offices are included to help the reader prepare for a paralegal career. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Legal Research
Community Paralegals and the Pursuit of Justice
A Desk Reference
The Essentials of Real Estate Law
Specifically written for paralegal students, CONSTITUTIONAL LAW: PRINCIPLES AND PRACTICE, 2nd Edition identifies and explains the concepts behind constitutional law,and connects them to everyday experiences both inside the law practice and out.
Carefully edited for non-lawyers, the major cases presented show how the Supreme Court's decisions impact lawyers, lawmakers, and the general public, while breaking down complex concepts for paralegals-in-training to grasp more easily. Each chapter
also contains numerous pedagogical elements including learning objectives, review and analysis questions, and vocabulary terms to build reader confidence with the material, and demonstrate the ways paralegals perform in the workplace. Focusing on
practical application, CONSTITUTIONAL LAW: PRINCIPLES AND PRACTICE, 2nd Edition offers multiple hands-on opportunities to help students excel. Helpful appendices include samples of commonly used legal documents, while the readings are packed
with hypothetical cases, ethical dilemmas, and end-of-chapter assignments for practicing analytical skills. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
A clear, well-organized text for the introductory legal research and writing course, designed specifically for paralegal students.
Are you going through a divorce? Do you sometimes wish that you could bury your spouse? If so, this book is for you. But this book is not actually about burying your spouse. Rather, it is about showing you how to bury the suffering you associate with your
spouse, and we are going to show you how to do it with our unique strategy.
Succeed in your course and your career as a paralegal with PARALEGAL TODAY: THE LEGAL TEAM AT WORK. This updated Seventh Edition shows you how current technology and social media tools are used in practice, while helping you develop an
understanding of the laws in our society, the importance of ethical and professional responsibility, and the skills needed to thrive in today's legal environment. Real-world examples, practical applications, ethical dilemmas, hands-on assignments, and an
entire chapter on paralegal careers (with salary information) prepare you to meet the challenges of today's paralegal working environment. Important Notice: Media content referenced within the product description or the product text may not be available in
the ebook version.
Paralegal Today: The Legal Team at Work
Law Office Management for Paralegals
The completely revised and updated fourth edition of the most trusted paralegal desk references on the market. Now fully revised and expanded: the bestselling desk reference for paralegals at any level. Each chapter has been completely updated to include the latest step-by-step instructions for every aspect of a
paralegal's job, with new procedures, checklists, and resources throughout. Topics covered include: ? Paralegal ethics ? Training programs ? Court systems and court procedures ? Federal court practice and procedures ? Pretrial practice and procedure ? Legal research tools ? Electronic trial preparation
procedures In addition to the general resources that will be of value to every paralegal, this guide also includes detailed information on practice and procedures for working in specialty law firms.
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