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Microsoft Office 2007 User Guide
The inside scoop... for when you want more than the official line! Microsoft Office Word 2007 may be the top word processor, but to use it with confidence, you'll need to know its quirks and shortcuts. Find out what the manual doesn't always tell you in this insider's guide to using Word in the real world. How do you use the new Ribbon? What's the best way to add pictures? From deciphering fonts to doing mass mailings, first get the official way, then the best way from an expert. Unbiased coverage on how to get the most out of Word 2007, from applying templates and styles to using new collaboration tools Savvy, real-world advice on
creating document for the Web, saving time with macros, and punching up docs with SmartArt. Time-saving techniques and practical guidance on working around Word quirks, avoiding pitfalls, and increasing your productivity. Tips and hacks on how to customize keyboard shortcuts, how to embed fonts, and quick ways to get to Help. Sidebars and tables on TrueType versus Printer fonts, World 2007 View modes, and tabs in Word 2007. Watch for these graphic icons in every chapter to guide you to specific practical information. Bright Ideas are smart innovations that will save you time or hassle. Hacks are insider tips and shortcuts
that increase productivity. When you see Watch Out! heed the cautions or warnings to help you avoid common pitfalls. And finally, check out the Inside Scoops for practical insights from the author. It's like having your own expert at your side!
Microsoft Office Word 2007 Step by StepPearson Education
How Can I Use Essbase to Analyze Data? With millions of users world-wide, Essbase seems to be everywhere these days and now it's a part of your life. You want to slice and dice data, analyze information, and make highly formatted spreadsheet retrievals. You're sure Essbase is the answer and thank goodness your boss bought copies of this book for your entire department! This book is your key to unlocking the world of analysis through Essbase. You will learn: [ How to connect to Essbase databases and retrieve data [ What is multi-dimensionality and why should you care? [ The basics of Essbases end-user add-ins for adhoc analysis
[ Steps to creating highly formatted reports and templates that you can use month after month [ Creation and saving of advanced analytic queries using the query designers
This extensive reference manual covers the whole of Microsoft Office Word 2007 in exquisite detail: every dialog box is illustrated and every command (whether or not it it available through the Ribbon) is described and fully cross-referenced. This is not a "how to" guide, but a serious reference for power users for whom the online help is not detailed enough. Buy this book if you need quick answers to tricky questions about Word 2007.
Microsoft Office Outlook 2007 Step by Step
Office and SharePoint 2010 User's Guide
Transition Guide to Microsoft Office 2010
Microsoft Office Word 2007 Step by Step

One Book…All the Answers In just a short time you will be up and running with Microsoft Office 2007, including Word, Excel, PowerPoint, Outlook, and OneNote. Using a straightforward, step-by-step approach, each lesson builds upon a real-world foundation, allowing you to learn the essentials of Office 2007 from the ground up. Thorough instructions walk you through the most common tasks and show you extra features that make your Office 2007 documents stand apart from the crowd.
Notes present interesting pieces of information, extra features you can use, and warnings to protect your data. Tips offer extra advice or teach an easier way to do something. Learn how to… Leverage New Features to Do More Work in Less Time Master Office 2007’s New Ribbon Use Live Preview to See How Changes Will Affect Your Documents Create Online Web Pages from Your Office Documents, Worksheets, and Presentations Apply a Consistent Theme to All Your Documents, Worksheets,
and Presentations Format Word Documents to Grab Attention Without Taking Away from the Message You Want to Convey Perform Mail Merging with Ease Set Up Powerful Worksheet Page Formats Drop Audio and Video into Your PowerPoint Presentations Organize Your Email to Work Smarter Locate Outlook Contacts on a Global Map Maximize Note Taking with OneNote Part I: Introducing Microsoft Office 2007 1 Chapter 1: Start Here 3 PART II: Writing with Word 29 Chapter 2: Learning
Word’s Basics 31 Chapter 3: Making Your Words Look Good 69 Chapter 4: Adding Lists, Tables, and Graphics 107 Chapter 5: Using Word’s Advanced Features 147 PART III: Working with Excel Worksheets 201 Chapter 6: Getting to Know Excel 203 Chapter 7: Working with Excel Data 243 Chapter 8: Formatting Worksheets with Excel 273 Chapter 9: Creating Advanced Worksheets 303 Chapter 10: Using Excel as a Simple Database 329 PART IV: Impressing Audiences with PowerPoint 347
Chapter 11: Learning About PowerPoint 349 Chapter 12: Adding Flair to Your Presentations 371 Chapter 13: Making More Impressive Presentations 393 PART V: Organizing with Outlook 429 Chapter 14: Introducing Outlook 431 Chapter 15: Making Contact 475 Chapter 16: Living with Outlook 497 PART VI: Enhancing Your Work with Other Office Features 517 Chapter 17: Making Notes with OneNote 519 Chapter 18: Automatic Office 541 Chapter 19: Sharing Data Among Office Applications
563 Chapter 20: Combining Office and the Internet 581
Experience learning made easy—and quickly teach yourself how to create impressive documents with Word 2007. With Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Apply styles and themes to your document for a polished look Add graphics and text effects—and see a live preview Organize information with new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents Send documents for review and manage
revisions Turn your ideas into blogs, Web pages, and more Your all-in-one learning experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows Vista Product Guide eBook—plus more resources and extras on CD For customers who purchase an ebook version of this title, instructions for downloading the CD files can be found in the ebook.
Laminated quick reference guide showing step-by-step instructions and shortcuts for how to use Microsoft Office Word 2007. The following topics are covered: Creating, Opening & Saving Documents; Setting up the Page; Text Editing; Spacing between Paragraphs; Undo, Redo, and Repeat; Moving and Copying Text; Going to a Page; Going to the Next Table or Heading; Draft, Print Layout & Reading Views; Using Thumbnails; Using the Document Map. Formatting: Font, Size, Enhancements,
Alignment; Copying Formatting; Using the Mini Toolbar; Highlighter; Creating and Editing Headers and Footers; No Header or Footer on the First Page, Spelling, Grammar, AutoCorrect; Quick Parts; Page Breaks; Printing Envelopes and Labels, Previewing and Printing; Sending the Document as an E-mail Attachment; Saving as PDF; and E-mailing a PDF. Also includes: Lists of Selection and Movement Shortcuts. This guide is suitable as a training handout, or simply an easy to use reference
guide, for any type of user.
Web sites, collaboration, document management, paperless offices—we want it all in business today, but how do we achieve all of these goals? More importantly, if you work for one of the millions of small-to-medium-sized businesses, how do you find the time to build the expertise necessary to reach these goals? Even the most powerful tool will not allow you to succeed unless you can get the majority of your staff to use it efficiently and effectively. You need a guide that demonstrates a platform
that small-to-medium-sized businesses can use to reach these goals. Office and SharePoint 2010 User’s Guide demystifies the path that every Microsoft Office user can follow to benefit from the synergism of tools they are already familiar with. Together with SharePoint 2010, users can achieve goals like web sites with a consistent single view, improved collaboration within their organization, and better document management, and may even get one step closer to the paperless office we’ve been
promised for years. This book has topics for Office users of all skill levels, from those just starting to use Office tools to experienced power users. It examines each major Office tool and shows how it contributes to the support and use of SharePoint in today’s increasingly electronic-based office environment.
Integrating SharePoint with Excel, Outlook, Access and Word
A Training Book for Microsoft Word 2007
Sams Teach Yourself Microsoft Office 2007 All in One
Excel 2007: The Missing Manual
Office 2007

Special Edition Using Microsoft® Office 2007 THE ONLY OFFICE BOOK YOU NEED We crafted this book to grow with you, providing the reference material you need as you move toward Office proficiency and use of more advanced features. If you buy only one book on Office 2007, Special Edition Using Microsoft® Office 2007 is the only book you need. If you own a copy of Office 2007, you deserve a copy of this book! Although this book is aimed at the Office veteran, Ed and Woody’s engaging style will appeal to beginners, too. Written in clear, plain
English, readers will feel as though they are learning from real humans and not Microsoft clones. Sprinkled with a wry sense of humor and an amazing depth of field, this book most certainly isn’t your run-of-the-mill computer book. You should expect plenty of hands-on guidance and deep but accessible reference material. This isn’t your Dad’s Office! For the first time in a decade, Microsoft has rolled out an all-new user interface. Menus? Gone. Toolbars? Gone. For the core programs in the Office family, you now interact with the program using the
Ribbon—an oversize strip of icons and commands, organized into multiple tabs, that takes over the top of each program’s interface. If your muscles have memorized Office menus, you’ll have to unlearn a lot of old habits for this version.
Are you new to computers? Does new technology make you nervous? Relax! You're holding in your hands the easiest guide ever to Office 2007 -- a book that skips the long-winded explanations and shows you how things work. All you have to do is open the book, follow Chip, your friendly guide -- and discover just how easy it is to get up to speed. "The Simplified series is very accessible to beginners and provides useful information for more experienced users. For visual learners (like myself), the illustrations are a great help. It's challenging to take a complex
subject and express it simply, clearly, concisely, and comprehensively. This book meets the challenge." --John Kelly (Anchorage, AK) "Simplify It" sidebars offer real-world advice A friendly character called Chip introduces each task Full-color screen shots walk you through step by step Self-contained, two-page lessons make learning a snap
Within this comprehensive, visual reference, succinctly captioned, step-by-step screen shots show you how to accomplish more than 300 Office tasks. You’ll learn how to format text and apply styles in Word, work with Excel formulas and functions, add animation to PowerPoint slides, create an Access database, manage contacts with Outlook, collaborate with OneNote and Live Meeting, and create publications with Publisher. A bonus CD-ROM includes demo software, add-ins, sample files, and additional chapters.
Microsoft Word is one of the most used applications in the Microsoft Office suite. This handy reference includes clear explanations, legal-specific descriptions, and time-saving tips for getting the most out of Microsoft Word and customizing it for the needs of today's legal professional. Focusing on the tools and features that are essential for lawyers in their practice, this book explains the key components to help make lawyers more effective, more efficient, and more successful.
Microsoft Office 2007 for Windows
Office User Guide for MicroStrategy 10
Microsoft Office Excel 2007 a Beginner's Guide
MS-OFFICE 2007 Training Guide
Office User Guide for MicroStrategy 9. 3
I started teaching computer classes a couple of years ago. It seemed that almost all of my students were generally saying the same thing: I bought a book on how to use this program but I just don't understand what is in the book. I think you have to be a computer nerd to understand this stuff. Microsoft Office Excel 2007 is a very powerful spreadsheet program, but it doesn't have to be complicated or hard to use. I decided to write an easy to
understand book on how to use the Microsoft Office Excel 2007. This book has easy to follow step by step directions on how to use Excel 2007.
This book is a no-nonsense guide for Office users who have a SharePoint environment deployed. Written by the person responsible for large SharePoint deployment – his role is helping desktop users integrate and use SP features seamlessly – our author takes users through working with their familiar Office applications and leveraging SharePoint on the backend. This is different than using SharePoint; it’s about putting Office to work and integrating it
with SharePoint in such a way that even more benefits and synergies are realized. It’s about using Office and SharePoint as a platform, and there is no other book on the market combining the two products.
Explore the features, the installation, and the configuration of these seven new servers and gain a conceptual understanding of how your users will be working with them. Forms Server 2007 Groove Server 2007 Communications Server 2007 PerformancePoint Server 2007 Project Portfolio Server 2007 Project Server 2007 SharePoint® Server 2007 for Search Along with the release of Windows Vista and the revamped suite of Office 2007 products, Microsoft has
released a line-up of new servers. Exchange Server 2007 and SharePoint® Server 2007 are two of the major players, but there are also seven additional Office 2007 Servers of which you may not be aware that can add productivity to your environment in a variety of ways. Each of the seven servers is unique and requires distinct assessment to determine if your company can benefit from any given server. This book provides you with the knowledge you need to
determine the use of each server, the prerequisites and procedures of server installation, the post-installation configuration options so you can set it and forget it, and finally, a look at the client-side applications that interact with the new servers. Detailed information on how to… Install each of the seven Office 2007 Servers, including both standalone and server farm installation. Handle post-installation configuration options for each of the
seven Office 2007 Servers. Create InfoPath forms to post to your InfoPath Forms Server. Work with the Groove client once your Groove Servers are in place. Communicate more efficiently within your company using a Communications Server and the new Communicator 2007 client. Handle larger projects through Project Professional 2007 with your new Project Server and Project Portfolio Server. Understand Business Intelligence (BI) in order to manage your
company’s future through PerformancePoint Server. Improve your ability to search for content through your SharePoint Server for Search. J. Peter Bruzzese is an independent consultant and trainer for a variety of clients including CBT Nuggets, New Horizons, and ONLC.com. Over the past ten years Peter has worked for/with Goldman Sachs, CommVault Systems, and Microsoft, to name a few. He focuses on corporate training and has had the privilege of working
with some of the best trainers in the business of computer education. In the past he specialized in Active Directory and Exchange instruction, as well as certification training. Peter is a contributor to Redmond Magazine, WindowsITPro magazine, and several tech sites, and a speaker for the MCP TechMentor Conferences. Ronald Barrett is the director of information technology for an accounting and financial services firm, while also serving as chairman
for the Technology Executive Committee for CPAmerica, a national CPA network, consisting of 15,000+ professionals.
Microsoft SharePoint Foundation 2010 and SharePoint Server 2010 provide a collection of tools and services you can use to improve user and team productivity, make information sharing more effective, and facilitate business decision–making processes. In order to get the most out of SharePoint 2010, you need to understand how to best use the capabilities to support your information management, collaboration, and business process management needs. This
book is designed to provide you with the information you need to effectively use these tools. Whether you are using SharePoint as an intranet or business solution platform, you will learn how to use the resources (such as lists, libraries, and sites) and services (such as publishing, workflow, and policies) that make up these environments. Information and process owners will be given the knowledge they need to build and manage solutions. Information
and process consumers will be given the knowledge they need to effectively use SharePoint resources. In this book, Seth Bates and Tony Smith walk you through the components and capabilities that make up a SharePoint 2010 environment. Their expertise shines as they provide step-by-step instructions for using and managing these elements, as well as recommendations for how to best leverage them. As a reader, you’ll then embrace two common SharePoint
uses, document management and project information management, and walk through creating samples of these solutions, understanding the challenges these solutions are designed to address and the benefits they can provide. The authors have brought together this information based on their extensive experience working with these tools and with business users who effectively leverage these technologies within their organizations. These experiences were
incorporated into the writing of this book to make it easy for you to gain the knowledge you need to make the most of the product.
Outlook 2007 on Your Side User Manual
Office and SharePoint 2007 User's Guide
A Training Book for Microsoft Excel 2007
Visual QuickStart Guide
The Lawyer's Guide to Microsoft Word 2007

SharePoint 2007 User's Guide: Learning Microsoft's Collaboration and Productivity Platform is the follow-up edition to the successful SharePoint 2003 User's Guide (Apress, 2005). This book provides guidance about the new workflows, interface, and other technologies within SharePoint 2007. Authors Seth Bates and Tony Smith describe SharePoint in a variety of environments. They have the expertise and ability to proffer an eminently
useful guide for anyone working with SharePoint technologies in any capacity.
I started teaching computer classes a couple of years ago. It seemed that almost all of my students were generally saying the same thing: I bought a book on how to use this program but I just don't understand what is in the book. I thing you have to be a computer nerd to understand this stuff. Microsoft Office Word 2007 is a very powerful word processor program, but it doesn't have to be complicated or hard to use. I decided to write an
easy to understand book on how to use the Microsoft Office Word 2007. This book has easy to follow step by step directions on how to use word 2007.
A comprehensive guide to Microsoft Office 2007 covers all of the features of Word, Excel, PowerPoint, and Access, providing helpful guidelines on how to use the programs and including tips on how Office 2007 differs from Office 2005.
This practical guide presents all the features of the Microsoft® Outlook 2007 e-mail application. After becoming familiar with the application's working environment, you will then learn how to send and receive all types of messages and personalise your mail box (message format, signatures, junk e-mail filters, etc). The third section teaches you how to use the Calendar for managing your appointments, meetings and events. You will then
learn about all the other folders in Outlook: contacts, tasks, notes, and the journal. The last section teaches you how to use the all the features you will need for managing the different items that can be created with Outlook.
Microsoft Office 2007 Simplified
Office User Guide for MicroStrategy 9. 3. 1
The Missing Manual
Office 2007: The Missing Manual
First Look 2007 Microsoft Office System
Laminated quick reference guide showing instructions for the new and changed features of Microsoft Office 2010 for Word, Excel, and PowerPoint for users upgrading from Office 2007. Also includes a command reference, showing Office 2007 commands and their Office 2010 equivalents. The following topics are covered: Office: Customizing the Ribbon, Backstage View (The File Menu), Protected View, Recovering Unsaved
Versions, Pasting with Live Preview, Inserting a Screenshot, Saving to Sharepoint or Windows Live SkyDrive, Work Anywhere (Office Web Apps), Co-authoring (Word/PowerPoint), Removing a Picture's Background, Cropping a Picture, Other New or Changed Picture Features, Other New or Changed Features, Features No Longer Available. Word: Navigating and Reorganizing Using Headings, Searching Using the Navigation Pane, Other
New or Changed Features, Features No Longer Available. Excel: Renamed Functions, Filtering Pivot Tables and Charts with Slicers, Inserting a Chart in a Cell (Sparklines), Filter Improvements, Conditional Formatting Changes, Other New or Changed Features. PowerPoint: Organizing Slides with Sections, Using the Animation Painter, Video Improvements, Linking to a Web Video, Syncing Animation/Text Overlays with
Audio/Video, Creating a Video File, Broadcasting Using the Internet, Merging/Comparing Presentations, Other New or Changed Features, Features No Longer Available. Also included is a command reference showing the Office 2007 command and the 2010 equivalent. This guide is suitable as a training handout, or simply an easy to use reference guide, for any type of user.
Microsoft Excel continues to grow in power, sophistication, and capability, but one thing that has changed very little since the early '90s is its user interface. The once-simple toolbar has been packed with so many features over the years that few users know where to find them all. Microsoft has addressed this problem in Excel 2007 by radically redesigning the user interface with a tabbed toolbar that makes every
feature easy to locate and use. Unfortunately, Microsoft's documentation is as scant as ever, so even if users can find advanced features, they probably won't know what to do with them. Excel 2007: The Missing Manual covers the entire gamut of how to build spreadsheets, add and format information, print reports, create charts and graphics, and use basic formulas and functions. Like its siblings in the Missing Manual
series, this book crackles with a fine sense of humor and refreshing objectivity about its subject, guiding readers through the new Excel with clear explanations, step-by-step instructions, lots of illustrations, and friendly, time-saving advice. It's a perfect primer for small businesses with no techie to turn to, as well as those who want to organize household and office information.
Completely redesigned to help users finish tasks more quickly and manage information more effectively, Microsoft Office 2007 will offer users a new look and smarter ways of getting things done. From the expanded depth and power of Excel 2007 to the new graphics capabilities and formatting tools of PowerPoint, Microsoft has rethought and reworked the entire suite. And in this new edition of our Office Visual
QuickStart Guide, author Steve Schwartz has rewritten from the ground up the entire book to better aid readers as they get up to speed with the new Office tools. The book is essential reference tool for the home and small business user, covering everything in the Office Basic, Home & Student, Standard, and Small Business suites. Software covered includes: Word, Excel, OneNote, Outlook, PowerPoint, and Publisher. Easy
visual approach uses pictures to guide you through Microsoft Office and show you what to do. Concise steps and explanations let you get up and running in no time. Page for page, the best content and value around. Table of Contents: Part I: Introducing Microsoft Office 2007 Chapter 1: What's New in Office 2007? Chapter 2: Office Basics Part II: Microsoft Word Chapter 3: Getting Started with Word 2007 Chapter 4:
Formatting Documents Chapter 5: Creating Outlines Chapter 6: Tables, Charts, and Art Chapter 7: Sharing Word Documents Part III: Microsoft Excel Chapter 8: Getting Started with Excel 2007 Chapter 9: Formatting Worksheets and Data Chapter 10: Formulas and Functions Chapter 11: Working with Tables Chapter 12: Creating Charts Part IV: Microsoft PowerPoint Chapter 13: Getting Started with PowerPoint 2007 Chapter 14:
Creating a Presentation Chapter 15: Completing a Presentation Part V: Microsoft Outlook Chapter 16: Getting Started with Outlook 2007 Chapter 17: Using the Address Book Chapter 18: Composing and Sending Mail Chapter 19: Receiving Mail Chapter 20: Managing the Mail Chapter 21: Tasks and Appointments Part VI: Microsoft OneNote Chapter 22: Getting Started with OneNote 2007 Chapter 23: Creating Notes Chapter 24:
Embellishing and Editing Notes Chapter 25: Managing Notes Part VII: Microsoft Publisher Chapter 26: Getting Started with Publisher 2007 Chapter 27: Distributing and Printing Index
The MicroStrategy Office User Guide covers the instructions for using MicroStrategy Office to work with MicroStrategy reports and documents in Microsoft? Excel, PowerPoint, Word, and Outlook, to analyze, format, and distribute business data.
Microsoft Office Word 2007 Essential Reference for Power Users
Forms Srvr 2007, Groove Srvr 2007, Live Communications Srvr 2007, PerformancePoint Srvr 2007, Project Portfolio Srvr 2007, Project Srvr 2007, SharePoint Srvr 2007 for Search
Office User Guide for MicroStrategy 9.2.1m
Special Edition Using Microsoft Office 2007
SharePoint 2010 User's Guide
The Unofficial Guide to Microsoft Office 2007 answers the questions users need most and gives reader s insider guidance and valuable tips on how to exploit the capabilities of Office. They ll find savvy advice on everything from simple tasks like working with the new UI to understanding and maximizing the new Open XML and collaboration tools available in Office 2007 and how they can expedite repetitive or common tasks. This comprehensive, easy-tofollow guide reveals what other sources won t and presents unbiased recommendations to help users get the most out of Office. This book begins with the basics and takes users through all the robust features and applications in Office 2007. Aimed primarily at those users looking for more than the conventional wisdom on to how to get the best out of Office in the most efficient way, The Unofficial Guides are the answers they are seeking.Part I Learning
Common Office TasksPart II Creating Documents with WordPart III Crunching Numbers with ExcelPart IV Communicating with OutlookPart V Building Presentations with PowerPointPart VI Managing Data with AccessPart VII Finishing Your Site and BeyondPart VIII Appendixes
Are you a visual learner? Do you prefer instructions that show you how to do something - and skip the long-winded explanations? If so, then this book is for you. Open it up and you'll find clear, step-by-step screen shots that show you how to tackle more than 220 Office 2007 tasks. Each task-based spread includes easy, visual directions for performing necessary operations, including: * Using Galleries and Live Preview * Finding hidden files * Creating
a blog post * Assembling and presenting slideshows * Developing a publication * Building a spreadsheet * Helpful sidebars offer practical tips and tricks * Full-color screen shots demonstrate each task * Succinct explanations walk you through step by step * Two-page lessons break big topics into bite-sized modules
Experience learning made easy—and quickly teach yourself how to manage your communications with Outlook 2007. With Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Send e-mail, schedule meetings, and organize tasks for easy follow-up Manage your inbox with rules, folders, and search filters Share your calendar with anyone via e-mail or on the Web Manage RSS feeds and newsgroups—without leaving your
inbox Learn ways to block spam and protect your sensitive messages Personalize the way Outlook 2007 looks and works Your all-in-one learning experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office interface Windows Vista Product Guide eReference—plus other resources on CD For customers who purchase an ebook version of this title, instructions
for downloading the CD files can be found in the ebook.
Quickly learn the most useful features of Microsoft Office 2007 with our easy to read four-in-one guide. This fast-paced book gives you the basics of Word, Excel, PowerPoint and Access so you can start using the new versions of these major Office applications right away.Unlike every previous version, Office 2007 offers a completely redesigned user interface for each program. Microsoft has replaced the familiar menus with a new tabbed toolbar (or
"ribbon"), and added other features such as "live preview" that lets you see exactly what each option will look like in the document before you choose it. This is good news for longtime users who never knew about some amazing Office features because they were hidden among cluttered and outdated menus.Adapting to the new format is going to be a shock -- especially if you're a longtime user. That's where Office 2007: The Missing Manual comes in. Rather
than present a lot of arcane detail, this quick & friendly primer teaches you how to work with the most-used Office features, with four separate sections covering the four programs. The book offers a walkthrough of Microsoft's redesigned Office user interface before taking you through the basics of creating text documents, spreadsheets, presentations, and databases with: Clear explanations Step-by-step instructions Lots of illustrations Plenty of
friendly advice It's a great way to master all 4 programs without having to stock up on a shelf-load of different books. This book has everything you need to get you up to speed fast. Office 2007: The Missing Manual is truly the book that should have been in the box.
Administrator's Guide to Microsoft Office 2007 Servers
Master VISUALLY Microsoft Office 2007
Learning Microsoft's Collaboration and Productivity Platform
Microsoft Office Word 2007 a Beginners Guide
Teach Yourself VISUALLY Microsoft Office 2007

Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual explains all the basics, as well as how to create sophisticated page layouts, insert forms and tables, use graphics, and create book-length documents with outlines and Master Documents. Original. (All Users)
Complete guide for Step-by-Step Learning Quick and Easy Reference for learning MS Office 2007 Step-by-Step description of various commands Comprehensively covers all important features of MS Office 2007 in easy to understand manner Visual Approach to Learning MS Office 2007 Package ... Word 2007 Excel 2007 Access 2007 PowerPoint 2007 Outlook 2007 Index
Explore the new features of Microsoft Office 2010! Microsoft Office 2010 introduces many new features to help you get your work done more efficiently and effectively. This Transition Guide to Microsoft Office 2010 is designed to: Introduce you to the new Office 2010 user interface components. Demonstrate--using a side-by-side comparison with Office 2007--how to perform basic tasks and use the new features that are shared across the Office 2010 programs.
Looks at the updates, changes, and enhancements of the 2007 Microsoft Office system, with information on Word, Excel, PowerPoint, Publisher, OneNote, Access, Outlook, and Groove.
What's New in Microsoft Office 2010 (from 2007) Quick Reference Guide (Cheat Sheet of New Features and Instructions - Laminated Ca
Microsoft Office Word
SharePoint 2007 User's Guide
The Unofficial Guide to Microsoft Office 2007
Look Smarter Than You Are with Essbase - An End User's Guide
The MicroStrategy Office User Guide covers the instructions for using MicroStrategy Office to work with MicroStrategy reports and documents in Microsoft® Excel, PowerPoint, Word, and Outlook, to analyze, format, and distribute business data.
Streamline your exam preparation with this two-in-one guide that covers both of the new MCITP: Enterprise Messaging Administrator exams: Designing Messaging Solutions with Microsoft Exchange Server 2007 (exam 70-237) and Deploying Messaging Solutions with Microsoft Exchange Server 2007 (exam 70-238). If you're planning an upgrade to Exchange Server 2007 or are currently designing and deploying messaging solutions
with it, this book is the practical tool you need to prepare for certification and build job skills.
Learning Microsoft's Business Collaboration Platform
The Unofficial Guide to Microsoft Office Word 2007
MCITP: Microsoft Exchange Server 2007 Messaging Design and Deployment Study Guide
Office User Guide for MicroStrategy Analytics Enterprise
Word 2007
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