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Microsoft Access 2013 Get It Done Fast Book 14
Loved by students for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for learning Microsoft
Excel 2013 regardless of your experience level. Each two-page spread focuses on a single skill, making information easy to follow and
absorb. The Illustrated Course Guides split Microsoft Excel 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering MICROSOFT WORD 2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks
to the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning Outcomes
outline the skills covered in each lesson, and larger full-color screens represent exactly what students should see on their own
computers. Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for further application.
Important Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering MICROSOFT POWERPOINT 2013 quickly and efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning
Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly what students should see on their
own computers. Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering MICROSOFT ACCESS 2013 quickly and efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning
Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly what students should see on their
own computers. Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for further
application. Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Microsoft Word 2013: Illustrated Brief
Microsoft Access 2013 Step by Step
Enhanced Microsoft Office 2013: Introductory
Microsoft Access 2013: Introductory
Microsoft Excel 2013: Illustrated Brief

Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman
Series books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to
millions of students. With MICROSOFT ACCESS 2013, we're continuing our history of innovation by enhancing our
proven pedagogy to reflect the learning styles of today's students. In this text you'll find features that are specifically
designed to engage students, improve retention, and prepare them for future success. Our trademark step-by-step,
screen-by-screen approach now encourages students to expand their understanding of MICROSOFT ACCESS 2013
through experimentation, critical thought, and personalization. With these enhancements and more, the Shelly
Cashman Series continues to deliver the most effective educational materials for you and your students. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
SUCCEEDING IN BUSINESS WITH MICROSOFT ACCESS 2013 prepares your students to solve business problems by
moving beyond the basic point and click skills to think critically about realistic business situations. When students
combine software analysis with their own decision making abilities, they are more likely meet any business challenge
with success. The Succeeding in Business Series emphasizes problem-solving, critical thinking, and analysis challenging students to find efficient and effective solutions. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Both computer rookie and hot shots can master Microsoft Access 2013 applications quickly and efficiently with this
new book in the acclaimed Illustrated Series -- ENHANCED MICROSOFT ACCESS 2013: ILLUSTRATED COMPLETE. Using a
concise, focused approach and user-friendly format, the Illustrated Series provides a hallmark two-page layout that
allows readers to work through an entire task without turning the page. Skills are accessible and easy-to-follow with
new Learning Outcomes that outline the skills covered in each lesson and larger full-color screens that preview what
users should see on their own computers. Each unit begins with a brief overview of the principles of the lesson and
introduces a case study for further application. New and updated appendixes explore cloud computing and other
developments in more depth. Readers strengthen their understanding of the latest features in MS Access 2013 for
ongoing success. Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Master the Microsoft Word 2013 skills essential for success in today's medical office or health-related career with
MICROSOFT WORD 2013 FOR MEDICAL PROFESSIONALS. This reader-friendly book introduces Microsoft Word 2013
using a clear step-by-step format and visually driven approach. Actual medical examples and timely projects within a
case study related to the medical industry prepare readers to meet contemporary medical office challenges. Both
beginning and experienced computer users benefit from the book's straightforward approach and ongoing value as a
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reference tool. MICROSOFT WORD 2013 FOR MEDICAL PROFESSIONALS ensures readers quickly develop the Word skills
necessary to support a front or back office of a clinic, hospital, or medical practice with great success. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Microsoft Office Outlook 2013: Illustrated Essentials
Microsoft Office 2013: Advanced
Microsoft Office 2013 for Medical Professionals Illustrated
Microsoft PowerPoint 2013: Illustrated Brief
Enhanced Microsoft Office 2013: Illustrated Introductory, First Course
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering Microsoft
Access 2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks to
the Illustrated Series' hallmark 2-page layout, which allows students to see an entire
task in one view. New Learning Outcomes outline the skills covered in each lesson, and
larger full-color screens represent exactly what students should see on their own
computers. Each unit begins with a brief overview of the principles of the lesson, and
introduces a case study for further application. Important Notice: Media content
referenced within the product description or the product text may not be available in the
ebook version.
Both computer rookies and hot shots can master Microsoft Excel 2013 quickly and
efficiently with this new book in the acclaimed Illustrated Series - ENHANCED MICROSOFT
EXCEL 2013: ILLUSTRATED COMPLETE. Using a concise, focused approach and user-friendly
format, the Illustrated Series provides a hallmark two-page layout that allows readers to
work through an entire task without turning the page. Skills are accessible and easy to
follow with new Learning Outcomes that outline the skills covered in each lesson and
larger full-color screens that preview what readers should see on their own computers.
Each unit begins with a brief overview of the principles of the lesson and introduces a
case study for further application. New and updated appendixes guide you in exploring
cloud computing and other developments in more depth. Readers strengthen their
understanding of the latest features in MS Excel 2013 for ongoing success. Important
Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the
Illustrated Series engages both computer rookies and hot shots in mastering Microsoft
Office 2013 applications quickly and efficiently. Skills are accessible and easy-tofollow thanks to the Illustrated Series' hallmark 2-page layout, which allows you to work
through an entire task without turning the page! New Learning Outcomes outline the skills
covered in each lesson, and larger full-color screens represent exactly what you should
see on your own computer. Each unit begins with a brief overview of the principles of the
lesson, and introduces a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.
Readers discover the latest advantages that Microsoft Access has to offer with this new
book in the next generation of the Shelly Cashman Series. For three decades, the Shelly
Cashman Series has effectively introduced essential computer skills to millions of
learners. ENHANCED MICROSOFT ACCESS 2013: COMPREHENSIVE continues the history of
innovation with new features that accommodate a variety of learning styles. Specially
refined learning tools help improve retention and prepare readers for future success. A
step-by-step, screen-by-screen approach guides readers in expanding their understanding
of Access through experimentation, critical thought, and personalization. ENHANCED
MICROSOFT ACCESS 2013: COMPREHENSIVE helps readers succeed with today’s most effective
educational approach. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Microsoft Office 2013: Introductory
Microsoft Access 2013: Illustrated Introductory
Microsoft Access 2013: Illustrated Brief
Microsoft Access 2013 Inside Out
Microsoft Office 2013: Post Advanced
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are
ideal for teaching Microsoft Access 2013 to students across experience levels. Each two-page spread focuses on
a single skill, making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Access
2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for
workshops or accelerated courses. Important Notice: Media content referenced within the product description or
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the product text may not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages
both computer rookies and hot shots in mastering Microsoft Outlook 2013 quickly and efficiently. Skills are
accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger fullcolor screens represent exactly what students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further application. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook
version.
Experience learning made easy—and quickly teach yourself how to build your own database with Access 2013.
With Step by Step, you set the pace—building and practicing the skills you need, just when you them! Includes
downloadable practice files and a companion eBook. Build a database from scratch or ready templates Create
easy-to-use data-entry forms Write queries to extract and manipulate data Design reports to summarize data in
effective ways Import data from other databases and documents
Microsoft Access 2013: Illustrated IntroductoryCengage Learning
Microsoft Office 2013: Brief
Computer Concepts and Microsoft Office 2013: Illustrated
Enhanced Microsoft Excel 2013: Illustrated Complete
Microsoft Access 2013: Comprehensive
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft
PowerPoint 2013 to students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow
and absorb. The Illustrated Course Guides split Microsoft PowerPoint 2013 concepts and skills into three manageable levels - Basic,
Intermediate, and Advanced - perfect for workshops or accelerated courses. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series books! For the
past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students. With Microsoft Office 2013,
we're continuing our history of innovation by enhancing our proven pedagogy to reflect the learning styles of today's students. In
MICROSOFT OFFICE 2013: POST ADVANCED you'll find features that are specifically designed to engage students, improve retention,
and prepare them for future success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand their
understanding of Microsoft Office 2013 software through experimentation, critical thought, and personalization. With these enhancements
and more, the Shelly Cashman Series continues to deliver the most effective educational materials for you and your students. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
Everything you need for your Introduction to Computing course! COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013
ILLUSTRATED delivers the most up-to-date computer concepts and Microsoft Office 2013 skills in an accessible, easy-to-follow format.
The Illustrated Series has been praised by instructors for its concise, focused approach and user-friendly layout, which engages both
computer rookies and hot shots in mastering application skills and computer concepts quickly and efficiently. Thanks to the Illustrated
Series’ hallmark 2-page layout, each task is presented in a single view, enabling students to work through an entire process without turning
a page. New Learning Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly what students
should see on their own computers. With COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED, everything your
students need is at their fingertips. Important Notice: Media content referenced within the product description or the product text may not
be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer rookies and
hot shots in mastering MICROSOFT OFFICE 2013 applications quickly and efficiently. Skills are accessible and easy-to-follow thanks to
the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what students should see on their own computers. Each unit
begins with a brief overview of the principles of the lesson, and introduces a case study for further application. Important Notice: Media
content referenced within the product description or the product text may not be available in the ebook version.
Microsoft Excel 2013: Illustrated Introductory
Microsoft Word 2013: Illustrated Complete
Microsoft Office 2013: Illustrated Introductory, First Course, Spiral bound Version
Microsoft PowerPoint 2013: Illustrated Introductory
Microsoft Word 2013 for Medical Professionals
Introduce your students to the new generation of Microsoft Office with the new generation of Shelly
Cashman Series books! For the past three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Office 2013, we're continuing our history of innovation by
enhancing our proven pedagogy to reflect the learning styles of today's students In Microsoft Office
2007: Introductory Concepts and Techniques, Premium Video Edition you'll find exciting videos, which
correlate to the Table of Contents and mirror the step-by-step pedagogy of the Microsoft Office 2013
text to reinforce the skills taught in each chapter. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Present the computer concepts and Microsoft Office 2013 skills perfect for your Introduction to
Computing course with the latest ENHANCED COMPUTER CONCEPTS AND MICROSOFT OFFICE 2013 ILLUSTRATED. This
all-in-one book makes the computer concepts and skills your students need to know easily accessible. Key
application skills are clearly demonstrated using the user-friendly two-page spread found in the popular
Microsoft Office 2013 Illustrated Introductory, First Course. Today’s most up-to-date technology
developments and concepts are clarified using the distinctive step-by-step approach from the Computer
Concepts Illustrated Brief book. This edition highlights updated Office 365 content with Integrated
Applications Projects and a Student Success Guide. Important Notice: Media content referenced within the
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product description or the product text may not be available in the ebook version.
Develop the Microsoft Office 2013 skills necessary for success in any medical office or health-related
career with the new, reader-friendly MICROSOFT OFFICE 2013 FOR MEDICAL PROFESSIONALS ILLUSTRATED. This
dynamic, visually-driven book introduces the most important skills within Microsoft Office 2013 using
step-by-step instructions and vibrant, clear visuals. Actual medical examples, timely projects and
intriguing case studies related to today’s medical industry prepare readers to meet contemporary medical
office challenges. Both beginner and experienced users will find MICROSOFT OFFICE 2013 FOR MEDICAL
PROFESSIONALS ILLUSTRATED filled with relevant information that’s essential now and ideal for long-term
reference in any office administration, medical assisting, or health care career. Important Notice:
Media content referenced within the product description or the product text may not be available in the
ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated
Series engages both computer rookies and hot shots in mastering Microsoft Excel 2013 quickly and
efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page
layout, which allows students to see an entire task in one view. New Learning Outcomes outline the
skills covered in each lesson, and larger full-color screens represent exactly what students should see
on their own computers. Each unit begins with a brief overview of the principles of the lesson, and
introduces a case study for further application. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Enhanced Microsoft Access 2013: Comprehensive
Microsoft Excel 2013: Illustrated Complete
Microsoft Access 2013: Complete
Microsoft Excel 2013 for Medical Professionals
Succeeding in Business with Microsoft Access 2013: A Problem-Solving Approach

Combining computer concepts material from the best-selling Discovering Computers and step-by-step
instruction on Office applications from Microsoft Office 2013, ENHANCED DISCOVERING COMPUTERS &
MICROSOFT OFFICE 2013: A COMBINED FUNDAMENTAL APPROACH delivers the best of Shelly Cashman
Series in one book for your Introduction to Computers course. For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of students. We're continuing our history of
innovation by enhancing our proven pedagogy to engage you in more critical thought, personalization, and
experimentation with Office 2013 software. In addition, computer concepts content has been fully updated and
revised to reflect the evolving needs of Introductory Computing students, and focus solely on what you really
need to know to be a successful digital citizen in college and beyond. Important Notice: Media content
referenced within the product description or the product text may not be available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages
both computer rookies and hot shots in mastering MICROSOFT EXCEL 2013 quickly and efficiently. Skills are
accessible and easy-to-follow thanks to the Illustrated Series’ hallmark 2-page layout, which allows students to
see an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger fullcolor screens represent exactly what students should see on their own computers. Each unit begins with a brief
overview of the principles of the lesson, and introduces a case study for further application. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook
version.
Master the Microsoft Excel 2013 skills essential for success in today's medical office or health-related career
with MICROSOFT EXCEL 2013 FOR MEDICAL PROFESSIONALS. This reader-friendly book introduces Microsoft
Excel 2013 using a clear, step-by-step format and visually driven approach. Actual medical examples and timely
projects within a case study related to the medical industry prepare readers to meet contemporary medical
office challenges. Both beginning and experienced computer users benefit from the book's straightforward
approach and ongoing value as a reference tool. MICROSOFT EXCEL 2013 FOR MEDICAL PROFESSIONALS
ensures readers quickly develop the spreadsheet skills necessary to support a front or back office of a clinic,
hospital, or medical practice with great success. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
For use in the Office Applications course. This book is also suitable for students and individuals seeking an
introduction to Microsoft Access 2013. The primary goal of the GO! Series, aside from teaching computer
applications, is ease of implementation, with an approach that is based on clearly defined projects. Teaching
and Learning Experience This program will provide a better teaching and learning experience–for you and your
students. Here's how: Personalize Learning: MyITLab delivers proven results in helping students succeed,
provides engaging experiences that personalize learning, and comes from a trusted partner with educational
expertise and a deep commitment to helping students and instructors achieve their goals. Engage Students with
a Project-Based Approach: GO!'s project-based approach teaches students to solve real problems as they
practice and learn the features. Motivate Students with Clear Instruction: Based on professor and student
feedback, this text has been designed to offer clear instruction for full student comprehension. Teach the
Course You Want in Less Time: The GO! series' one-of-a kind instructional system provides you with everything
you need to prepare for class, teach the material, and assess your students.
Microsoft Access 2013 Programming by Example with VBA, XML, and ASP
Go! with Microsoft Access 2013: Brief
Enhanced Microsoft Access 2013: Illustrated Complete
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Enhanced Computer Concepts and Microsoft Office 2013 Illustrated
Illustrated Course Guide: Microsoft PowerPoint 2013 Basic
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series books!
For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students. With
Microsoft Office 2013, we're continuing our history of innovation by enhancing our proven pedagogy to reflect the learning styles
of today's students. In this text you'll find features that are specifically designed to engage students, improve retention, and
prepare them for future success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand
their understanding of Microsoft Office 2013 software through experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver the most effective educational materials for you and
your students. Important Notice: Media content referenced within the product description or the product text may not be available
in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer
rookies and hot shots in mastering Microsoft PowerPoint 2013 quickly and efficiently. Skills are accessible and easy-to-follow
thanks to the Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning
Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly what students should see on
their own computers. Each unit begins with a brief overview of the principles of the lesson, and introduces a case study for
further application. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Conquer Microsoft Access 2013—from the inside out! You’re beyond the basics, so dive right into Access 2013—and use your
skills to create sophisticated database apps! This supremely organized reference packs hundreds of timesaving solutions,
troubleshooting tips, and workarounds. It’s all muscle and no fluff. Discover how the experts tackle Access 2013—and challenge
yourself to new levels of mastery. Build an Access Services web app with Microsoft SharePoint Server Automate your Access web
app with data macros Create tables in your Access web app using built-in templates Aggregate and display your web app data
using totals queries Use the Autocomplete control to quickly search for related data Create a Summary view to consolidate and
group information Display related data on your views with the Related Items control Package your web app for use by others in
your organization Plus—download chapters on building desktop databases For Intermediate and Advanced Users and Database
Designers
With more than 275 applied examples and 10 projects, Access users can quickly build database solutions with ActiveX Data
Objects (ADO), perform database tasks with Jet/Access Structured Query Language (SQL) and export/import Access data to and
from XML both manually and programmatically. The book, which covers the latest release of Access and earlier versions, is
divided into five parts: an introduction to VBA programming, manipulating databases with ADO, using DDL, event programming,
and using ASP and XML. The text will show you how to write and debug your programming code with the Visual Basic Editor;
understand and use common VBA programming structures such as conditions, loops, arrays, and collections; code a “message
box” and reprogram characteristics of a database; query and manipulate your database from a Web browser with Active Server
Pages (ASP) and many more practical techniques. Features: Covers in great detail the latest version of Access and all of its
features. Includes more than 275 applied examples and 10 projects. Covers Office Web Apps
Illustrated Course Guide: Microsoft Access 2013 Advanced
Microsoft Word 2013: Illustrated Introductory
Enhanced Discovering Computers & Microsoft Office 2013: A Combined Fundamental Approach
Illustrated Course Guide: Microsoft Excel 2013 Basic
Illustrated Course Guide: Microsoft Word 2013 Basic
Engage both computer rookies and hot shots in mastering Microsoft Office 2013 applications quickly and efficiently with the acclaimed Illustrated Series'
newest book: ENHANCED MICROSOFT OFFICE 2013: ILLUSTRATED INTRODUCTORY, FIRST COURSE. Praised by instructors for its concise,
focused approach and user-friendly format, the Illustrated Series incorporates a hallmark two-page layout that allows readers to see an entire task in one
view. Skills are accessible and easy-to-follow with new Learning Outcomes that outline the skills covered in each lesson and larger full-color screen images
that reflect exactly what readers should see on their own computers. Each unit begins with a brief overview of the principles of the lesson and introduces a
case study for further application. The Enhanced Edition includes a new Student Success Guide that not only helps students prepare for success in their
class, but also guides them through the use of OneNote to facilitate that. The Enhanced Edition also features new and updated appendixes that offer a
variety of opportunities to explore cloud computing and other developing applications in more depth. Important Notice: Media content referenced within
the product description or the product text may not be available in the ebook version.
Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for teaching Microsoft Word 2013 to
students across experience levels. Each two-page spread focuses on a single skill, making information easy to follow and absorb. The Illustrated Course
Guides split Microsoft Word 2013 concepts and skills into three manageable levels - Basic, Intermediate, and Advanced - perfect for workshops or
accelerated courses. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer rookies and hot shots in
mastering MICROSOFT WORD 2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series’ hallmark 2-page
layout, which allows students to see an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger full-color
screens represent exactly what students should see on their own computers. Each unit begins with a brief overview of the principles of the lesson, and
introduces a case study for further application. Important Notice: Media content referenced within the product description or the product text may not be
available in the ebook version.
Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer rookies and hot shots in
mastering Microsoft Word 2013 quickly and efficiently. Skills are accessible and easy-to-follow thanks to the Illustrated Series' hallmark 2-page layout,
which allows students to see an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger full-color screens
represent exactly what students should see on their own computers. Each unit begins with a brief overview of the principles of the lesson, and introduces a
case study for further application. Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Enhanced Microsoft Office 2013: Illustrated Fundamentals, Spiral bound Version
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