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From the creator of the popular website Ask a Manager and New York’s work-advice columnist comes a witty, practical guide to 200 difficult
professional conversations—featuring all-new advice! There’s a reason Alison Green has been called “the Dear Abby of the work world.” Ten
years as a workplace-advice columnist have taught her that people avoid awkward conversations in the office because they simply don’t
know what to say. Thankfully, Green does—and in this incredibly helpful book, she tackles the tough discussions you may need to have during
your career. You’ll learn what to say when • coworkers push their work on you—then take credit for it • you accidentally trash-talk someone in
an email then hit “reply all” • you’re being micromanaged—or not being managed at all • you catch a colleague in a lie • your boss seems
unhappy with your work • your cubemate’s loud speakerphone is making you homicidal • you got drunk at the holiday party Praise for Ask a
Manager “A must-read for anyone who works . . . [Alison Green’s] advice boils down to the idea that you should be professional (even when
others are not) and that communicating in a straightforward manner with candor and kindness will get you far, no matter where you
work.”—Booklist (starred review) “The author’s friendly, warm, no-nonsense writing is a pleasure to read, and her advice can be widely
applied to relationships in all areas of readers’ lives. Ideal for anyone new to the job market or new to management, or anyone hoping to
improve their work experience.”—Library Journal (starred review) “I am a huge fan of Alison Green’s Ask a Manager column. This book is
even better. It teaches us how to deal with many of the most vexing big and little problems in our workplaces—and to do so with grace,
confidence, and a sense of humor.”—Robert Sutton, Stanford professor and author of The No Asshole Rule and The Asshole Survival Guide
“Ask a Manager is the ultimate playbook for navigating the traditional workforce in a diplomatic but firm way.”—Erin Lowry, author of Broke
Millennial: Stop Scraping By and Get Your Financial Life Together
The Workbook consists solely of self-study exercises, with answers included, providing students the opportunity to explore and practice
grammar independently. It is keyed to explanatory grammar charts in both the Student Book and the Chartbook. Understanding and Using
English Grammar is a classic developmental skills text for intermediate to advanced English language learners.
Previous ed. published: N.Y.: Pearson Longman, 2003; More reading power / Beatrice S. Mikulecky, 2nd ed.
An informative, flexible, and easy-to-use grammar reference and practice book.
A Systemic Functional Introduction
To Accompany English Grammar in Use Fifth Edition
A Commonsense Guide to Grammar and Usage
From Form to Meaning and Use
Intermediate Grammar
501 Grammar and Writing Questions
Geert Booij's popular textbook examines how words are formed, compounded, and inflected in different
languages. It shows how, when, and why to use methods of morphological analysis and explains how
morphology relates to syntax, phonology, and semantics. The author considers the universal
characteristics of morphology and how these are reflected in the workings of mind. The revised edition
has been revised and updated throughout; it has a full glossary and a new chapter on the field's most
notorious problem: the status of the word. 'The Grammar of Words by Geert Booij covers a broad range of
topics from structural questions to psycholinguistic issues and problems of language change. This
introduction to morphology is thorough and accessible and, like other works by this renowned author,
especially strong at showing the significance of empirical facts for theoretical reasoning.' Ingo Plag,
University of Siegen 'A book that is fully comprehensive in its coverage as well as exemplary in its
clarity, written by one of the major scholars of contemporary lexical theory.' Sergio Scalise,
University of Bologna
Grammar Sense: 3: Student Book with Online Practice Access Code CardOUP OxfordGrammar Sense: 3: Student
Book B with Online Practice Access Code CardOUP OxfordGrammar SenseOxford University Press, USA
Many of us grimace when faced with grammar exercises. But in order to communicate with others, pass
tests, and get your point across in writing, using words and punctuation effectively is a necessary
skill. It's a fact that in our life today, good communication skills-including writing-are essential.
The good news is that grammar and writing skills can be developed with practice.
Grounded in linguistic research and argumentation, THE ENGLISH LANGUAGE: FROM SOUND TO SE01
General/tradeE offers readers who have little or no analytic understanding of English a thorough
treatment of the various components of the language. Its goal is to help readers become independent
language analysts capable of critically evaluating claims about the language and the people who use it.
Oxford Practice Grammar
Spectrum Language Arts, Grade 8
From Sound to Sense
Grammar Intermediate & Advanced
The Satanic Verses

The explosion of a jetliner over India triggers an Apocalyptic battle that sweeps across the subcontinent. Reprint.
A practical step-by-step introduction to the analysis of English grammar, taking an integrated approach to function and
structure.
"The Teacher's grammar of English enables English language teachers and teachers-in-training to fully understand and
effectively teach English grammar. With comprehensive presentation of form, meaning, and usage, along with practical
exercises and advice on teaaching difficult structures, it is both a complete grammar course and an essential reference
text."--Back cover.
A new six-level grammar practice series for primary pupils aged 6 to 12 which provides an introduction to grammatical
concepts and written practice of them.
Fix It! Grammar: Town Mouse and Country Mouse, Student Book Level 2
Effective Academic Writing
Teacher's Book
Grammar Sense: 3: Student Book B with Online Practice Access Code Card
English Grammar for Today
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The Blue Book of Grammar and Punctuation

Brehe's Grammar Anatomy makes grammar accessible to general and specialist readers alike. This book provides an indepth look at beginner grammar terms and concepts, providing clear examples with limited technical jargon. Whether for
academic or personal use, Brehe's Grammar Anatomy is the perfect addition to any resource library.Features:Practice
exercises at the end of each chapter, with answers in the back of the book, to help students test and correct their
comprehensionFull glossary and index with cross-referencesEasy-to-read language supports readers at every learning
stage
Grammar Sense is based on the authentic use of English grammar in the discourse.
An understanding of language arts concepts is key to strong communication skills—the foundation of success across
disciplines. Spectrum Language Arts for grade 8 provides focused practice and creative activities to help your child
master sentence types, grammar, parts of speech, and vocabulary. This comprehensive workbook doesn’t stop with
focused practice–it encourages children to explore their creative sides by challenging them with thought-provoking
writing projects. Aligned to current state standards, Spectrum Language Arts for grade 8 includes an answer key and a
supplemental Writer’s Guide to reinforce grammar and language arts concepts. With the help of Spectrum, your child will
build the language arts skills necessary for a lifetime of success.
Presents lessons in learning English grammar.
Grammar Advantage
Destination C1 & C2
Grammar Sense: 4: Student Book with Online Practice Access Code Card
The Teacher's Grammar of English with Answers
Focus on Grammar
A Novel

In 2010 the first edition of The Best Little Grammar Book Ever! was published. Readers, including many schools and colleges,
have loved it. Why a second edition? Grammar standards do evolve and change over time, so a few things have changed in the
past several years. The second part of this series will be a "little" workbook that can be used with this book (and either book can
be used alone). The Best Little Grammar Book Ever! contains an introduction to grammar (parts of speech, phrases, clauses),
common grammar issues, punctuation, capitalization, word usage, a writing lesson, a final test, a complete index, and much
more.--Page [4] of cover.
Written by a team led by a world authority in English grammar, English Grammar for Today has established itself as a rich
educational experience for both native- and non-native-speaking students. This engaging and stimulating coursebook enables
students to learn grammar not just for its own sake, but also for the pleasure of exploring, appreciating and understanding the way
language communicates in written text and spoken discourse. Throughout, the emphasis is on using grammar in present-day
English. After an introduction placing grammar in its educational and cultural context, the authors present a 'toolkit' for analysing
sentences. The second part of the book demonstrates how to apply this toolkit to spoken and written language, using a wide range
of real textual materials. Each chapter ends with a set of carefully-designed exercises and tasks to aid understanding, with
answers provided at the end of the volume. Now thoroughly revised and updated to meet the needs of today's students, this new
edition features: - a new Foreword by the English Association - an additional introductory chapter, 'Getting Started with Grammar',
which introduces the subject for those with no prior knowledge - improved and extended diagrams, exercises and answers - up-todate textual passages and examples Lively and approachable, this indispensable guide is ideal for both students and teachers
who are looking for their first serious engagement with - or wishing to rediscover- English grammar.
This comprehensive guide will prepare candidates for the test in all 50 states. It includes four complete practice exams, a real
estate refresher course and complete math review, as well as a real estate terms glossary with over 900 terms, and expert testprep tips.
Presents a collection of activities to help foriegn students learn English.
Grammardog Guide to Sense and Sensibilities
The Paragraph
The Best Grammar Workbook Ever!
The short essay. 2
How to Navigate Clueless Colleagues, Lunch-Stealing Bosses, and the Rest of Your Life at Work
Proofreading, Revising & Editing Skills Success in 20 Minutes a Day

Effective Academic Writing presents the writing modes and rhetorical devices students need to succeed in an
academic setting.
"Grammar sense sample audio CD includes: Introduction, Student Book 1, Chapter 11, Student Book 2, Chapter 6,
Student Book 3, Chapter 6".
A study guide to English grammar that contains explanations, simple examples, and ample exercises to practice and
learn with an answer key at the back of the book.
Grammardog Teacher's Guide contains 16 quizzes for this novel. All sentences are from the novel. Figurative
language includes: "as dull as two cats" "Hope had already entered . . ." ". . . every word was . . . a dagger in my
heart," "a thousand disappointments and delays." Sensory imagery includes: "His footsteps were heard along the
gravel path." "She took them all most affectionately by the hand." "Her eyes were red and swollen." ". . . he was
forever forming parties to eat cold ham and chicken . . ."
Brehe's Grammar Anatomy
An Easy-to-Use Guide with Clear Rules, Real-World Examples, and Reproducible Quizzes
Grammar Sense: 3: Student Book with Online Practice Access Code Card
More Reading Power 3
Key Grammar
Grammar & Vocabulary
The Best Grammar Workbook Ever! is a comprehensive instructional guide for ages 10-110. It
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covers grammar basics, common grammar problems, punctuation, capitalization, and word usage. In
addition to a Pretest and Final Test, there are more than 100 practice exercises and tests at
the end of each chapter. A complete list of answers is included in one of the appendixes. Other
appendixes include commonly misspelled words, commonly mispronounced words, Greek and Latin word
roots, and writing tips. The book is written in a friendly and easy-to-use tone. There are
helpful hints throughout and a complete index.
Essential skills practice for better reading and writing
The Effective Academic Writing series teaches the writing modes, rhetorical devices, and
language points students need for academic success. Each unit introduces a theme and writing
task and then guides the student writer through the process of gathering ideas, organizing an
outline, drafting, revising, and editing. Students are given the opportunity to explore their
opinions, discuss their ideas, and share their experiences through written communication. Level
1 of the series introduces students to the academic paragraph
The bestselling workbook and grammar guide, revised and updated! Hailed as one of the best books
around for teaching grammar, The Blue Book of Grammar and Punctuation includes easy-tounderstand rules, abundant examples, dozens of reproducible quizzes, and pre- and post-tests to
help teach grammar to middle and high schoolers, college students, ESL students, homeschoolers,
and more. This concise, entertaining workbook makes learning English grammar and usage simple
and fun. This updated 12th edition reflects the latest updates to English usage and grammar, and
includes answers to all reproducible quizzes to facilitate self-assessment and learning. Clear
and concise, with easy-to-follow explanations, offering "just the facts" on English grammar,
punctuation, and usage Fully updated to reflect the latest rules, along with even more quizzes
and pre- and post-tests to help teach grammar Ideal for students from seventh grade through
adulthood in the US and abroad For anyone who wants to understand the major rules and subtle
guidelines of English grammar and usage, The Blue Book of Grammar and Punctuation offers
comprehensive, straightforward instruction.
Ask a Manager
The Best Little Grammar Book Ever! Speak and Write with Confidence / Avoid Common Mistakes,
Second Edition
The Grammar of Words: An Introduction to Linguistic Morphology
Understanding and Using English Grammar
With Answers. Advanced
Intermediate, with Answers
Destination C1 & C2 : Grammar and Vocabulary is the ideal grammar and vocabulary practice book for all advanced students preparing to take any C1 &
C2 level exam: e.g. Cambridge CAE and Cambridge CPE.
A course text and self-study tool for advanced learners of English for academic purposes.
This new edition has been updated and revised to accompany the Fifth edition of English Grammar in Use, the first choice for intermediate (B1-B2)
learners. This book contains 200 varied exercises to provide learners with extra practice of the grammar they have studied.
Fix It! Grammar: the Nose Tree, Student Book Level 1
Grammar Sense
English Grammar in Use Supplementary Exercises Book with Answers
Now Easy Grammar and Composition 3
A New Introduction
A Course Book and Reference Guide
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