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Six full practice tests plus easy-to-follow expert guidance and exam
tips designed to guarantee exam success. The syllabus for this exam
has changed and this book has now been replaced by 9781107470217
First Trainer Second edition Audio CDs (3).
This book is for you if you've never taught Cambridge First Certificate
before, you want to know the most efficient techniques for getting
your students through the exam, even if you've taught it before or you
want to be able to advertise your services as an expert in First
Certificate. The best way to learn to teach Cambridge First Certificate,
is to take students through an entire course. Most schools I've worked
at don't offer much in the way of additional training. You're just
expected to get on with it. When I taught First, Advanced and PET, I
was bumbling along with the books just trying to stay one answer
further ahead than the students. Even if you're experienced at
teaching general English, you can end up feeling like you've just
stepped off the TEFL course. Learning along the way means you won't
always be able to see around every little corner. With this book, you'll
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have everything you need to teach the exam the way your students
deserve.
Tailor-made for the revised First Certificate in English examination,
this course offers graded practice, advice and guidance, equipping
students with the skills and language ability needed to tackle each
task type with confidence.
FCE Gold Plus Maximiser (with Key)
Coursbook
The Commercial Lease Formbook
Building a Second Brain
Fce Expert
PMBOK&® Guide is the go-to resource for project management
practitioners. The project management profession has significantly
evolved due to emerging technology, new approaches and rapid market
changes. Reflecting this evolution, The Standard for Project Management
enumerates 12 principles of project management and the PMBOK&®
Guide &– Seventh Edition is structured around eight project performance
domains.This edition is designed to address practitioners' current and
future needs and to help them be more proactive, innovative and nimble
in enabling desired project outcomes.This edition of the PMBOK&®
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Guide:•Reflects the full range of development approaches (predictive,
adaptive, hybrid, etc.);•Provides an entire section devoted to tailoring
the development approach and processes;•Includes an expanded list of
models, methods, and artifacts;•Focuses on not just delivering project
outputs but also enabling outcomes; and• Integrates with
PMIstandards+™ for information and standards application content based
on project type, development approach, and industry sector.
First Certificate Expert thoroughly prepares your adult and young adult
students for the FCE while developing their language awareness and
communicative skills. First Certificate Expert corresponds to level B2 of
the Common European Framework.
Looks at how and where wine is made and how this affects its quality and
pricing, including information on how the professionals taste and rate
wine, a country-by-country tour of the latest vintages, profiles of
different types of wine, the fine art of tasting a wine, and more.
Fce Expert: CD 1-4
Expert Tools for Drafting and Negotiation
Student's Resource Book with Key and Audio Cd
Expert
First Certificate Expert Pack

Four authentic Cambridge English Language Assessment
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examination papers for the Cambridge English: First (FCE)
exam. These examination papers for the Cambridge English:
First (FCE) exam provide the most authentic exam preparation
available, allowing candidates to familiarise themselves with
the content and format of the exam and to practise useful exam
techniques. The Student's Book without answers is perfect for
classroom-based test practice. The Student's Book is also
available in a 'with answers' edition. Audio CDs (2) containing
the exam Listening material and a Student's Book with answers
and downloadable Audio are available separately.
Gold Plus is the updated edition of Gold, the trusted exam
preparation course for adult and young adult learners. FCE
Gold Plus corresponds to level B2 of the Common European
Framework.
Extensive additional material in the format of a full-colour
workbook, that enables students to consolidate and enrich their
language and practice exam skills.
The Far Right Today
Ask a Manager
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Coursebook
Management 3.0
Student's resource book, with key
A revolutionary approach to enhancing productivity, creating flow, and vastly increasing
your ability to capture, remember, and benefit from the unprecedented amount of
information all around us. For the first time in history, we have instantaneous access to
the world’s knowledge. There has never been a better time to learn, to contribute, and to
improve ourselves. Yet, rather than feeling empowered, we are often left feeling
overwhelmed by this constant influx of information. The very knowledge that was
supposed to set us free has instead led to the paralyzing stress of believing we’ll never
know or remember enough. Now, this eye-opening and accessible guide shows how you
can easily create your own personal system for knowledge management, otherwise known
as a Second Brain. As a trusted and organized digital repository of your most valued
ideas, notes, and creative work synced across all your devices and platforms, a Second
Brain gives you the confidence to tackle your most important projects and ambitious
goals. Discover the full potential of your ideas and translate what you know into more
powerful, more meaningful improvements in your work and life by Building a Second
Brain.
The Expert series provides rigorous exam training for high-achieving students while
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continuing to develop language awareness and communication skills. First Expert is an
intensive course for students who are preparing for the Cambridge First Certificate in
English examination and will prove to satisfy your students' practice needs and allow
them to achieve their full potential.
Extensive additional material in the format of a full-colour workbook, that enables
students to consolidate and enrich their language and practice exam skills. This intensive
course will satisfy your students' practice needs and allow them to achieve their full
potential. If you want to teach your students at the level of the exam from the beginning of
the year, use Expert. The material is fully revised and completely in line with the latest
exam specifications. Expert provides intensive & extensive practice in exam tasks from
day one.
FCE Expert New Edition Students Resource Book No Key/CD Pack
Proficiency Expert
First Certificate Gold
Expert First 3rd Edition Coursebook for Audio CD Pack
Expert IELTS 6 Students' Book with Online Audio for MyEnglishLab Pin Code Pack
#1 Wall Street Journal Best Seller USA Today Best Seller Amazon Best Book
of the Year TED Talk sensation - over 3 million views! The counterintuitive
approach to achieving your true potential, heralded by the Harvard Business
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Review as a groundbreaking idea of the year. The path to personal and
professional fulfillment is rarely straight. Ask anyone who has achieved his or
her biggest goals or whose relationships thrive and you’ll hear stories of many
unexpected detours along the way. What separates those who master these
challenges and those who get derailed? The answer is agility—emotional
agility. Emotional agility is a revolutionary, science-based approach that
allows us to navigate life’s twists and turns with self-acceptance, clearsightedness, and an open mind. Renowned psychologist Susan David
developed this concept after studying emotions, happiness, and achievement
for more than twenty years. She found that no matter how intelligent or
creative people are, or what type of personality they have, it is how they
navigate their inner world—their thoughts, feelings, and self-talk—that
ultimately determines how successful they will become. The way we respond
to these internal experiences drives our actions, careers, relationships,
happiness, health—everything that matters in our lives. As humans, we are all
prone to common hooks—things like self-doubt, shame, sadness, fear, or
anger—that can too easily steer us in the wrong direction. Emotionally agile
people are not immune to stresses and setbacks. The key difference is that
they know how to adapt, aligning their actions with their values and making
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small but powerful changes that lead to a lifetime of growth. Emotional agility
is not about ignoring difficult emotions and thoughts; it’s about holding them
loosely, facing them courageously and compassionately, and then moving past
them to bring the best of yourself forward. Drawing on her deep research,
decades of international consulting, and her own experience overcoming
adversity after losing her father at a young age, David shows how anyone can
thrive in an uncertain world by becoming more emotionally agile. To guide us,
she shares four key concepts that allow us to acknowledge uncomfortable
experiences while simultaneously detaching from them, thereby allowing us to
embrace our core values and adjust our actions so they can move us where we
truly want to go. Written with authority, wit, and empathy, Emotional Agility
serves as a road map for real behavioral change—a new way of acting that
will help you reach your full potential, whoever you are and whatever you
face.
The material can be used * by teachers to supplement and extend the
coursebook * by students as self-study material to extend classroom lessons *
as an intensive course, for example, in the last term before the exam
From the creator of the popular website Ask a Manager and New York’s workadvice columnist comes a witty, practical guide to 200 difficult professional
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conversations—featuring all-new advice! There’s a reason Alison Green has
been called “the Dear Abby of the work world.” Ten years as a workplaceadvice columnist have taught her that people avoid awkward conversations in
the office because they simply don’t know what to say. Thankfully, Green
does—and in this incredibly helpful book, she tackles the tough discussions
you may need to have during your career. You’ll learn what to say when •
coworkers push their work on you—then take credit for it • you accidentally
trash-talk someone in an email then hit “reply all” • you’re being
micromanaged—or not being managed at all • you catch a colleague in a lie •
your boss seems unhappy with your work • your cubemate’s loud
speakerphone is making you homicidal • you got drunk at the holiday party
Praise for Ask a Manager “A must-read for anyone who works . . . [Alison
Green’s] advice boils down to the idea that you should be professional (even
when others are not) and that communicating in a straightforward manner
with candor and kindness will get you far, no matter where you
work.”—Booklist (starred review) “The author’s friendly, warm, no-nonsense
writing is a pleasure to read, and her advice can be widely applied to
relationships in all areas of readers’ lives. Ideal for anyone new to the job
market or new to management, or anyone hoping to improve their work
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experience.”—Library Journal (starred review) “I am a huge fan of Alison
Green’s Ask a Manager column. This book is even better. It teaches us how to
deal with many of the most vexing big and little problems in our
workplaces—and to do so with grace, confidence, and a sense of
humor.”—Robert Sutton, Stanford professor and author of The No Asshole
Rule and The Asshole Survival Guide “Ask a Manager is the ultimate playbook
for navigating the traditional workforce in a diplomatic but firm way.”—Erin
Lowry, author of Broke Millennial: Stop Scraping By and Get Your Financial
Life Together
Learning How to Learn
First certificate expert. Teacher ́s audio CD pack
Leading Agile Developers, Developing Agile Leaders
Transform Your Business from a Cash-Eating Monster to a Money-Making
Machine
Teach First Certificate
An authoritative resource to all aspects of negotiating and
drafting effective commercial property leases, this book
features an array of state-of-the-art lease forms that can
be quickly tailored for a particular transaction. Expert
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commentary is woven into the text to clarify and explain
each provision of the leases included: office leases, retail
leases, industrial and warehouse leases, and specialized
leases, plus lease-related documents. Features 21 lease
forms and six lease-related documents; 14 in the book and CDROM, an 13 only on CD-ROM.
This book will draw you into the service-oriented
architecture (SOA) mindset and immerse you in updated code
and reference material specifically architected for Visual
Studio 2005 and Web Services Enhancements (WSE) 3.0. The
book provides a head start on building SOA applications
using the author’s clear conceptual discussions, practical
examples, and accurate treatment of difficult material that
doesn’t simply "gloss over" the hard stuff. This book will
show you how to shift your development paradigm to create
Web services that process sophisticated XML messages within
a secure, service-oriented, loosely-coupled architecture.
Advanced Expert The Expert series provides rigorous exam
training for high-achieving students while continuing to
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develop language awareness and communication skills.
Advanced Expert is an intensive course for students who are
preparing for the Cambridge English Advanced examination and
will prove to satisfy your students' practice needs and
allow them to achieve their full potential. Advanced Expert
Teacher's Resource Book provides: * Module by module
teaching notes, including background information on the
texts and ideas for extension activities * Module-linked
photocopiable activities providing communicative classroom
practice * Answer Key for all exercises * Photocopiable
audioscripts for the listening material
How to Navigate Clueless Colleagues, Lunch-Stealing Bosses,
and the Rest of Your Life at Work
Advanced Expert
Study companion
Using the Web Services Enhancements 2.0
Ready for FCE Workbook with Key
Print version of the book includes free access to the app (web, iOS, and Android),
which offers interactive Q&A review plus the entire text of the print book! Please
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note the app is included with print purchase only. The only book designed
specifically to prepare students for the Adult-Gerontology Acute Care Nurse
Practitioner (AG-ACNP) exams, this unparalleled review details the step-by-step
journey from classroom to patient room and beyond. This book begins with
proven test-taking strategies for students and provides an overview of common
pitfalls for exam takers. It features question styles and content material from both
the American Association of Critical-Care Nurses (AACN®) and American Nurses
Credentialing Center (ANCC) exams, providing an overview of the certification
exams written specifically by the certification organizations themselves. With
more than 630 unique questions, this review contains completely up-to-date and
evidence-based exam preparation. Practice questions are organized into body
system review, special populations, and legal/ethical issues, and culminate in a
175-question practice test that represents the length, variety, and complexity of
board exam questions. All questions’ answers have accompanying rationales
based on clinical practice guidelines. Completely unique to this publication, the
last section of Adult-Gerontology Acute Care Nurse Practitioner Q&A Review
guides one through the next steps after the exam—how to progress into practice
with your new certification. KEY FEATURES Over 630 practice questions with
answers and rationales The only current book publication designed specifically
to prepare students for the AG-ACNP exams Contains the most current
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information and practice using published guidelines Exam tips and perils/pitfalls
to avoid in test-taking Includes free access to interactive ebook and Q&A
app—track and sync your progress on up to three devices!
Author of cult classics The Pumpkin Plan and The Toilet Paper Entrepreneur
offers a simple, counterintuitive cash management solution that will help small
businesses break out of the doom spiral and achieve instant profitability.
Conventional accounting uses the logical (albeit, flawed) formula: Sales Expenses = Profit. The problem is, businesses are run by humans, and humans
aren't always logical. Serial entrepreneur Mike Michalowicz has developed a
behavioral approach to accounting to flip the formula: Sales - Profit = Expenses.
Just as the most effective weight loss strategy is to limit portions by using
smaller plates, Michalowicz shows that by taking profit first and apportioning
only what remains for expenses, entrepreneurs will transform their businesses
from cash-eating monsters to profitable cash cows. Using Michalowicz's Profit
First system, readers will learn that: · Following 4 simple principles can simplify
accounting and make it easier to manage a profitable business by looking at
bank account balances. · A small, profitable business can be worth much more
than a large business surviving on its top line. · Businesses that attain early and
sustained profitability have a better shot at achieving long-term growth. With
dozens of case studies, practical, step-by-step advice, and his signature sense of
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humor, Michalowicz has the game-changing roadmap for any entrepreneur to
make money they always dreamed of.
The far right is back with a vengeance. After several decades at the political
margins, far-right politics has again taken center stage. Three of the world’s
largest democracies – Brazil, India, and the United States – now have a radical
right leader, while far-right parties continue to increase their profile and support
within Europe. In this timely book, leading global expert on political extremism
Cas Mudde provides a concise overview of the fourth wave of postwar far-right
politics, exploring its history, ideology, organization, causes, and consequences,
as well as the responses available to civil society, party, and state actors to
challenge its ideas and influence. What defines this current far-right renaissance,
Mudde argues, is its mainstreaming and normalization within the contemporary
political landscape. Challenging orthodox thinking on the relationship between
conventional and far-right politics, Mudde offers a complex and insightful picture
of one of the key political challenges of our time.
Expert Service-Oriented Architecture In C#
First Certificate Expert
A Guide to the Project Management Body of Knowledge (PMBOK® Guide) –
Seventh Edition and The Standard for Project Management (BRAZILIAN
PORTUGUESE)
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A Proven Method to Organize Your Digital Life and Unlock Your Creative
Potential
Profit First

A fast, hands-on introduction to offensive hacking techniques Hands-On Hacking teaches readers to see
through the eyes of their adversary and apply hacking techniques to better understand real-world risks to
computer networks and data. Readers will benefit from the author's years of experience in the field
hacking into computer networks and ultimately training others in the art of cyber-attacks. This book
holds no punches and explains the tools, tactics and procedures used by ethical hackers and criminal
crackers alike. We will take you on a journey through a hacker’s perspective when focused on the
computer infrastructure of a target company, exploring how to access the servers and data. Once the
information gathering stage is complete, you’ll look for flaws and their known exploits—including tools
developed by real-world government financed state-actors. • An introduction to the same hacking
techniques that malicious hackers will use against an organization • Written by infosec experts with
proven history of publishing vulnerabilities and highlighting security flaws • Based on the tried and
tested material used to train hackers all over the world in the art of breaching networks • Covers the
fundamental basics of how computer networks are inherently vulnerable to attack, teaching the student
how to apply hacking skills to uncover vulnerabilities We cover topics of breaching a company from the
external network perimeter, hacking internal enterprise systems and web application vulnerabilities.
Delving into the basics of exploitation with real-world practical examples, you won’t find any
hypothetical academic only attacks here. From start to finish this book will take the student through the
steps necessary to breach an organization to improve its security. Written by world-renowned
cybersecurity experts and educators, Hands-On Hacking teaches entry-level professionals seeking to
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learn ethical hacking techniques. If you are looking to understand penetration testing and ethical
hacking, this book takes you from basic methods to advanced techniques in a structured learning format.
The Model Rules of Professional Conduct provides an up-to-date resource for information on legal
ethics. Federal, state and local courts in all jurisdictions look to the Rules for guidance in solving lawyer
malpractice cases, disciplinary actions, disqualification issues, sanctions questions and much more. In
this volume, black-letter Rules of Professional Conduct are followed by numbered Comments that
explain each Rule's purpose and provide suggestions for its practical application. The Rules will help
you identify proper conduct in a variety of given situations, review those instances where discretionary
action is possible, and define the nature of the relationship between you and your clients, colleagues and
the courts.
Introduces a realistic approach to leading, managing, and growing your Agile team or organization.
Written for current managers and developers moving into management, Appelo shares insights that are
grounded in modern complex systems theory, reflecting the intense complexity of modern software
development. Recognizes that today's organizations are living, networked systems; that you can't simply
let them run themselves; and that management is primarily about people and relationships. Deepens your
understanding of how organizations and Agile teams work, and gives you tools to solve your own
problems. Identifies the most valuable elements of Agile management, and helps you improve each of
them.
Expert First 3rd Edition Student's Resource Book Without Key
First Certificate Avenues Revised Edition Workbook with Key
Teacher's Resource Book
How to Succeed in School Without Spending All Your Time Studying; A Guide for Kids and Teens
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Hands on Hacking

A surprisingly simple way for students to master any subject--based on one of the
world's most popular online courses and the bestselling book A Mind for Numbers
A Mind for Numbers and its wildly popular online companion course "Learning
How to Learn" have empowered more than two million learners of all ages from
around the world to master subjects that they once struggled with. Fans often wish
they'd discovered these learning strategies earlier and ask how they can help their
kids master these skills as well. Now in this new book for kids and teens, the authors
reveal how to make the most of time spent studying. We all have the tools to learn
what might not seem to come naturally to us at first--the secret is to understand how
the brain works so we can unlock its power. This book explains: • Why sometimes
letting your mind wander is an important part of the learning process • How to
avoid "rut think" in order to think outside the box • Why having a poor memory
can be a good thing • The value of metaphors in developing understanding • A
simple, yet powerful, way to stop procrastinating Filled with illustrations,
application questions, and exercises, this book makes learning easy and fun.
First Certificate Avenues Workbook gives the student additional language practice
and FCE training.
The Student's Resource Book is related to the Coursebook by unit topic and
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language and can be used by teachers to supplement and extend lessons.
Alternatively, it can be used by students on their own to consolidate and enrich their
language and practise exam skills or as an intensive course just prior to the exam.
The Student's Resource Book contains: extensive grammar activities supplementing
the language development sections of the Coursebook vocabulary consolidation and
extension additional topic related exam practice for Papers 1 - 4 a complete practice
exam at the end of the book audio CD for the Resource Book listening exercises
allowing students
Model Rules of Professional Conduct
Emotional Agility
All You Need to Know; All Your Students Need to Know
First Certificate Trainer Audio CDs (3)
Windows on the World Complete Wine Course
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