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"Easy on the eye with humorous illustrations,
this little book teaches us about ourselves
and the huge role our emotions play. It is a
great size for dipping in and out of, hitting
the spot on every scenario. The book is
broken down into clear sections, firstly
identifying EI, then advising how to develop
your own EI, complete with informative
teachings on how to achieve this. Who would
benefit from reading this book? A shorter
list would be who wouldn't, as it is for
managers, team leaders and team players
alike. Many of the scenarios can even be
adapted to life outside the work place as it
is all about developing your personality.
Without giving too much away, this little
book teaches you how to turn negatives into
positives and how to get the best out of
ourselves and others. It can grow self-esteem
and confidence in yourself and those around
you." "Margaret Chapman has packed a great
deal of wisdom into this small package.
Unusually, she tells us not only what
Emotional Intelligence is but also how it can
be practically developed. Read this book, put
some of its ideas into practice, and that
could change your life." Michael Chaskalson,
CEO, Mindfulness Works Ltd. "Insightful outlines how to develop the skills that will
ensure you can influence outcomes and get
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more of what you want, while bringing others
with you." Gladeana McMahon, Chair,
Association for Coaching UK.
Psychometric testing helps employers to
assess people, in a way which gives results
that are objective, systematic, reliable and
valid. The Psychometric Testing Pocketbook
offers insight into how these tests can
improve recruitment, selection, promotion and
assist organisational development. The book
takes a practical approach and is aimed at
the non-specialist reader. It explains the
process of test selection and demonstrates,
with the aid of case studies, how some of the
more popular tests can be applied to achieve
workplace solutions. In better understanding
the unique characteristics of its
individuals, organisations are equipped to
undertake a range of actions, including
building effective teams, implementing change
and identifying future leaders. This
pocketbook not only benefits employers, but
also provides employees with an understanding
of what is involved in completing such tests
and how the results can focus career
counselling and development plans. A review
in Assessment & Development Matters (Vol. 1
No. 2 Summer 2009) states: 'The book covers a
lot of ground. It is particularly useful that
case studies are used to illustrate how
instruments might be used, as well as actual
test items, as together this helps readers
understand what a test is like in practice.
All in all, a very useful book.'
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The Appraisals Pocketbook adopts a strongly
practical approach in explaining how to set
up and run an appraisal system. Using a
helpful 5-stage model, the book shows how to
identify the job objective and key result
areas, how to set clear achievable goals, and
how to structure and conduct the performance
discussion. The 2nd edition of this popular
title has been brought up-to-date by the
author and there are new illustrations
throughout. Reviewing the Appraisals
Pocketbook, Management Today concluded: ‘This
little book provides a lot of help. It
challenges managers to ask themselves whether
they understand what an appraisal is for, and
what questions they should be asking’.
The Interviewer's Pocketbook has had a major
overhaul in this new third edition and now
focuses exclusively on the recruitment
interview. The opening chapters look in
detail at the necessary skills for conducting
an interview: questioning techniques,
listening skills and interpretation of body
language. Types of question are explored,
with ways in which to use them, as well as
questions to avoid asking, while a helpful
example interview shows the techniques in
action. Later chapters cover preparing for
and conducting the interview, including
looking at job descriptions and
specifications, preparing evidence questions,
and evaluation of candidates.
Blackstone's Statutes on Public Law and Human
Rights
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Body Language Pocketbook
Assertiveness Pocketbook
Core Statutes on Criminal Justice &
Sentencing 2021-22
Facilitator's Pocketbook
The Police and Criminal Evidence Act (PACE) and its Codes of
Practice are a vital part of the legislative framework that lays out
police powers for combating crime. PACE Code E details the
audio recording of interviews with suspects in the police station.
This Code of Practice applies to interviews carried out after 00.00
on 27 October 2013. This Code of Practice must be readily
available at all police stations for consultation by police officers,
police staff, detained persons and members of the public.
Performance Management is about getting results, getting the best
from people and helping them to achieve their potential. Employee
engagement has an important role to play in this, it is about the
emotional commitment to the organisation and its goals. In this
second edition of the Performance Management Pocketbook,
readers will find plenty of tips and techniques to enhance their
performance in the following areas: leading others to achieve
results; understanding the impact of their own style; engaging
and motivating others; creating high performance teams; setting
clear objectives; managing performance difficulties and coaching
and delegating effectively. The book contains illustrative case
studies and each chapter has a helpful review and actions section.
The author Pam Jones is a member of the Ashridge Business
School open programme management team. Her responsibilities
cover a suite of programmes encompassing performance
management, influencing and general management skills. "In an
ever-demanding and competitive world, OK and average simply
aren't enough - performance matters. If you want to get the best
out of your people, then this book is packed with advice and ideas
on how to do that." Lydia Hatley, Leadership Change Manager,
Argos "Very useful - a practical and comprehensive guide for all
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leaders who truly value their team." Claire Dobbs, Managing
Director, Havas Life London.
Designed specifically for students, and responding to current
market feedback, Routledge Student Statutes offer a
comprehensive collection of statutory provisions un-annotated
and therefore ideal for LLB and GDL course and exam use. In
addition, an accompanying website offers extensive guidance on
how to use and interpret statutes, providing valuable tutorial and
exam preparation.
Providing practical guidance on what remains the single most
important statutory basis for police duties and powers in England
and Wales - the Police and Criminal Evidence Act (PACE) 1984
and its Codes of Practice - this is an essential reference source
which the busy police officer or legal practitioner cannot afford to
be without. The fifth edition includes all amendments to the Codes
of Practice since the last edition, as well as the full text of the Act
and Codes of Practice. Explanatory chapters have been updated in
line with legislative changes, including the wide-ranging effect of
the Policing and Crime Act 2017. With the aid of checklists, flowcharts, and illustrative examples, this book gives excellent
guidance on how the procedures and requirements of the Act
apply to common, everyday scenarios facing police officers, as
well as other persons charged with the investigation of offences.
The book forms part of the Blackstone's Practical Policing Series.
The series, aimed at all operational officers, consists of practical
guides containing clear and detailed explanations of the relevant
legislation and practice, accompanied by case studies, illustrative
diagrams, and useful checklists.
Heard on the Street
Blackstone's Statutes on Public Law and Human Rights
2019-2020
Caring, Clinical Judgment, and Ethics
PACE: A Practical Guide to the Police and Criminal Evidence
Act 1984
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Blood and Politics
cs.nurse.nursedu
The updated, second edition of Self-managed Development
Pocketbook has been updated and a second edition will be
available in June 2016. The pocketbook gives an overview of
the increasingly important process of self-managed
development (SMD) in which individuals take responsibility
for, and control of, their own development. The book looks
at the reasons why SMD is growing in popularity and how it
fits into the other organisational processes. Attention is then
turned to the individual s role: raising self-awareness
(using techniques such as skills audits, performance reviews
and SWOT), reviewing self-perceptions (to increase
awareness of new possibilities) and, finally, action planning
(setting objectives and measuring commitment and
motivation). Apart from being of value to individuals
seeking to develop new skills and capabilities, the Selfmanaged Development Pocketbook will also give HR
professionals a clear understanding of SMD and how it fits
within their strategic plans.
This handy pocketbook looks at the reasons for nonassertive behaviour and the differences between assertive,
aggressive and passive behaviour. It contains advice on how
to overcome self-defeating beliefs and how to deal with
recurring problems. "Will appeal to anyone in human
resources or management training. It is successful in
keeping jargon to a minimum without loss of precision. The
concepts are immediately relevant, and each page will offer
you a new idea, a new skill or a new way to look at a
situation."Louise Campbell, Associate Director, Human
Resources, Societe Generale Australia Ltd. "This pocketbook
provides at a glance the skills required for a lifetime."Tracey
Luscombe, Human Resource Manager, Manchester Unity
Friendly Society in NSW
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Written for leaders at all levels - strategic, organisational and
team level - the Leadership Pocketbook explains how to
inspire, influence, deal with change and achieve objectives.
Illustrated throughout, the book adopts a practical
approach, setting out the principles of leadership, the role
of the leader, the skills required for effective leadership and
the key challenges facing leaders in today's business
environment. This 2nd edition sees the addition of a new
section about leaders and social responsibility.
"Contemporary business leaders must be aware of the major
forces shaping society today and understand how their
organisations need to respond and contribute to these
challenges", author Fiona Dent writes. She is Director of
Faculty Development at Ashridge where she is also
Programme Director for the Influencing Strategies and Skills
Programme. A focus of the book, described by the author as
'perhaps the most necessary skill for any leader', is selfawareness - to know yourself, to realise what your
leadership strengths and weaknesses are and when you
must continue to develop. "With admirable clarity, Fiona
Dent distils the salient leadership issues and skills. Every
potential leader and every leader with potential should find
a place for this book in their pocket or bag." Philip Hodgson,
Director of Leadership Programmes, Ashridge "A practical,
easy to use guide for all levels of leadership. It covers a
broad range of topics in sufficient detail to make it usable
both for fresh learning and for reference." Richard
Nicholson, Management Development Manager, Novartis
Pharmaceuticals UK Ltd
Emotional Intelligence Pocketbook
Coaching Pocketbook
Succeeding At Interviews Pocketbook
Expertise in Nursing Practice, Second Edition
A Pocketful Tips, Tools and Techniques to Ensure You Select
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the Best People and Avoid Costly Recruitment Mistakes
Blackstone's Statutes on Public Law and Human
Rights is edited and designed to help you
succeed in your law studies. With a
reputation for accuracy, reliability, and
authority spanning over 30 years, this series
remains first-choice for students and
lecturers, providing a careful selection of
up-to-date legislation for exam and course
use.
The Succeeding at Interviews Pocketbook will
boost your confidence in preparing for and
attending job selection interviews (internal
and external) and assessment centres. It is
suitable for anyone seeking a new post, from
school leavers upwards. The foundation of
successful interviews is thorough
preparation. The author explains what
research you should carry out and how to
anticipate what those advertising the post
are looking for. The importance of rehearsals
and visualisation is also stressed. Deep
breath...now for the interview! There is
advice on how to enter the room, how to
answer questions, what questions to ask and
how to create a positive impression.
Employers are increasingly relying on
assessment centres to meet their recruitment
needs. Such centres use a range of tools to
test applicants' suitability, including
psychometric tests, role play and group
exercises. Each different type of test is
described and there is advice on how to
prepare for and successfully undertake them.
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Celebrating over 30 years as the marketleading series, Blackstone's Statutes have an
unrivalled tradition of trust and quality.
With a rock-solid reputation for accuracy,
reliability, and authority, they remain firstchoice for students and lecturers, providing
a careful selection of all the up-to-date
legislation needed for exams and course use.
Coaching is aimed at improving performance at
work. This is done by turning the activities
people do into learning situations, in a
planned way and under guidance. The Coaching
Pocketbook defines the coach's role and
explains how coaching differs from the other
'helping skills' of advising, instructing,
counselling and mentoring. There are four key
stages to coaching, namely assessing current
performance levels, setting outcomes for
learning, agreeing tactics/initiating action,
and giving feedback. The author explains each
stage and then moves on to summarise the
various skills required. Next, the
opportunities for coaching and the potential
pitfalls are highlighted. A checklist and a
case study end the Pocketbook on a practical
note. "Encapsulated my belief in the
potential of people and showed me how to
translate this into appropriate action" "For
UK plc to win a global marketplace it is
essential for managers and leaders to
understand learning and to develop coaching
skills. This pocketbook provides a very
readable insight into understanding the
challenge." "An amazing amount of ground has
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been covered in this little book - it
unravels a complex subject in a very
practical and easy to understand format."
Construction Project Manager’s Pocket Book
3rd Edition
Code F: Revised Code of Practice on Visual
Recording with Sound of Interviews with
Suspects
Training Evaluation Pocketbook
Accelerated Learning Pocketbook
p>How to find, keep and get the best from the people who
can make an enterprise thrive is the subject of the Talent
Management Pocketbook, now in its 2nd edition. It features
checklists and self-assessment tools to gauge current talent
management strategy and pinpoint where improvements can
be made. Included too are examples of outstanding talent
management practices. How do you judge with confidence
that someone will succeed in a bigger role? The book
describes how the ‘potential profiler’ can help identify
potential talent in the key performance areas. It is one of
several helpful models described. Blending talent in order to
build talented teams is another focus of this illustrated
pocketbook. It deals with its subject in clear, concise terms
with the emphasis on providing practical solutions. The Talent
Management Pocketbook has been written for trainers, HR
and recruitment professionals, and for line managers with
responsibility for retaining and developing talented team
members.
Well-selected and authoritative, Macmillan Core Statutes
provide the key materials needed by students in a format that
is clear, compact and very easy to use. They are ideal for use
in exams. New to this edition: - Sentencing Act 2020 (the
'Sentencing Code') - Criminal Procedure Rules 2020 Domestic Abuse Act 2021
Page 10/28

Online Library The Interviewer's Pocketbook [2nd
Edition] (Management Pocketbooks)
The methodologies used to study public opinion are now in
flux. The primary polling method of the last half-century, the
telephone survey, is rapidly becoming obsolete as a data
collection method. At the same time, new methods of
contacting potential respondents and obtaining their response
are appearing, providing a variety of options for scholars and
practitioners. Generally speaking, we are moving from a
polling world that was largely interviewer driven over the
phone and face-to-face to predominantly interviewer driven
self-administered poll environments, New methods of data
collection, however, must still deal with fundamental
questions to polling methodology and total survey error
including sampling, selection bias, non-response error,
poststratification weighting, and questionnaire design
features. The Oxford Handbook on Polling and Survey
Methods brings together a unique mixture of academics and
practitioners, from various backgrounds, academic
disciplines, and experiences. In some sense, this is reflective
of the interdisciplinary nature of the polling and survey
industry: polls and surveys are widely used in academia,
government, and the private sector. Designing, implementing,
and analyzing high quality, accurate, and cost-effective polls
and surveys requires a combination of skills and
methodological perspectives. Despite the well-publicized
issues that have cropped up in recent political polling, a great
deal is known today about how to collect high quality polling
and survey data even in complex and difficult environments.
Divided into four main sections, the Handbook draws on the
existing research and explores data collection methods. It
then addresses data analysis and the methods available for
combining polling data with other types of data. The next
section covers analytic issues, including the new approaches
to studying public opinion (ie social media, the analysis of
open-ended questions using
text analytic tools, and data
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imputation). The final section focuses on the presentation of
polling results, an area where there is a great deal of
innovation. A comprehensive overview of the topic, this
volume highlights current polling trends provides ideas for the
development of new and better approaches for measuring,
modeling, and visualizing public opinion and social behavior.
Choo's Evidence provides students with a lucid account of the
core principles of the law of civil and criminal evidence in
England and Wales, whilst also exploring the fundamental
rationales that underlie the law as a whole. This clear and
engaging text explores current debates and draws on
different jurisdictions to achieve a fascinating mix of critical
and thought provoking analysis for students and practitioners
alike. Where appropriate the author draws on comparative
material and a variety of socio-legal, empirical, and non-legal
material. Also, thorough footnoting and further reading lists
provide valuable signposting to a wealth of additional
sources.
Public Law and Human Rights Statutes
2nd edition
Mosby's Pocketbook of Mental Health
Project Management Pocketbook

Perfect For: - Nursing Students - Health Care
Professionals - Social Service Professionals Mosby’s
Pocketbook of Mental Health 2nd Edition, written by
leading professional nurses and academics, Professor
Eimear Muir-Cochrane, Patricia Barkway and Debra
Nizette, is a convenient reference guide for nursing
students and health professionals required to respond to
individuals in crisis. This user-friendly pocket guide from
Muir-Cochrane, Barkway and Nizette delivers practical
strategies and skills for nursing students and
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professionals, general practitioners, paramedics, police
and allied health workers to implement. With a focus on
social inclusion, recovery, culture and the promotion of
consumer rights, this mental health textbook plays a
pivotal guide for holistic modern health care practices.
Benefit from the updated content of Mosby’s
Pocketbook of Mental Health 2nd Edition, which features
a new opening chapter, the latest research and evidence
(including the recently released National Practice
Standards), tips for a successful clinical placement and
guidance on psychiatric medications. Muir-Cochrane,
Barkway and Nizette have delivered an exemplary
mental health textbook that provides students and
professional nurses with helpful "dos and don’ts" and
"what to do" in commonly encountered medical
circumstances. • Written specifically for Australian and
New Zealand contexts. • Hands-on and inclusive
strategies enable readers to develop practical skills. •
Convenient size and user-friendly layout that offers
readers immediate access to information.
It was in response to requests from teachers that
Learning to Learn came to be written. Hard-pressed to
cover what to learn, finding time to research or devise
materials on how to learn was, we were told, a problem.
Tom Barwood's highly- regarded workshops for teachers
and students in schools address just this issue - and now
so does his pocketbook. Working on the premise that
successful learning depends partly on knowing why you
want to learn, the first part of the book looks at
motivation. How to learn - registering, retaining, recalling,
revising - is the focus of the remainder. From slicing,
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mind-mapping and learning styles, through mnemonics,
mind pegs and the seven keys of memory, to reviewing,
snowballing and recording, the art of learning is explored
and demonstrated. Full of practical, fun techniques for
successful learning, this is a book for teachers and their
students.
By adopting accelerated learning principles you can
teach in a way that maximises your students' chances of
reaching their potential. This pocketbook offers practical
strategies and techniques that get results. After outlining
the background to accelerated learning, Brin Best
explains how to prepare your students for learning and
how to create the right learning environment. A chapter
on teaching strategies covers questioning techniques
and styles of teaching and learning, with suggested
activities helpfully linked to each of the multiple
intelligences first identified by Howard Gardner. A
detailed self-evaluation framework allows you to review
and develop practice. To quote one head of science,
"some books have a good idea every few pages; this
one has a few good ideas on every page".
‘Focused content, layout and price - Routledge
competes and wins in relation to all of these factors’ Craig Lind, University of Sussex, UK ‘The best value
and best format books on the market.’ - Ed Bates,
Southampton University, UK Routledge Student Statutes
present all the legislation students need in one easy-touse volume. Developed in response to feedback from
lecturers and students, this book offer a fully up-to-date,
comprehensive, and clearly presented collection of
legislation - ideal for LLB and GDL course and exam
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use. Routledge Student Statutes are: • Exam Friendly:
un-annotated and conforming to exam regulations •
Tailored to fit your course: 80% of lecturers we surveyed
agree that Routledge Student Statutes match their
course and cover the relevant legislation • Trustworthy:
Routledge Student Statutes are compiled by subject
experts, updated annually and have been developed to
meet student needs through extensive market research •
Easy to use: a clear text design, comprehensive table of
contents, multiple indexes and highlighted amendments
to the law make these books the most student-friendly
Statutes on the market Competitively Priced: Routledge
Student Statutes offer content and usability rated as
good or better than our major competitor, but at a more
competitive price • Supported by a Companion Website:
presenting scenario questions for interpreting Statutes,
annotated web links, and multiple-choice questions,
these resources are designed to help students to be
confident and prepared.
Performance Management Pocketbook
Self-managed Development Pocketbook
The Insiders' Guide
Evidence Statutes 2011-2012
Pocketbook of Mental Health

Blackstone's Statutes have a 25-year tradition of trust
and quality, and a rock-solid reputation for accuracy,
reliability, and authority. Content is extensively
reviewed to ensure a close map to courses.
Blackstone's Statutes lead the market: consistently
recommended by lecturers and relied on by students
for exam and course use. Each title is: DT Trusted:
ideal for exam use DT Practical: find what you need
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instantly DT Reliable: current, comprehensive
coverage DT Relevant: content based on detailed
market feedback Visit
www.oxfordtextbooks.co.uk/orc/statutes/ for
accompanying online resources, including web links,
video guides to reading and interpreting statutes,
exam tips, and an interactive sample Act of
Parliament.
The 'facilitraining rainbow' won't lead you to a pot of
gold but it will enable you to decide on the most
suitable approach for your next facilitation session.
This innovative decision-making model is central to
The Facilitator's Pocketbook - a comprehensive guide
covering all stages of facilitation, from planning
through to implementation. Interpersonal skills
(including attitudes and values) and session skills
(including energising and problem solving) are dealt
with at length. This second edition contains significant
new material, notably the addition of a detailed case
study and examples of six typical facilitation sessions.
"John and Paul provide a quick route to a practical
understanding of facilitation. This book should be
compulsory reading for all managers handling
change." Teresa Kilmartin, Executive Manager
Training & Development, Irish Life Assurance plc "This
book is the perfect illustration of what facilitation is all
about - making things easy. Reflecting on the
methods, skills and techniques described, it is easy to
understand what it takes to become a skilled
facilitator. Read it and you will undoubtedly do it
better and get better results!" Karin Priarollo,
Director, Human Resources, Novartis Consumer
Health
Interviewer's Pocketbook3rd EditionManagement
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Pocketbooks
Body language is a powerful communicator. The facial
expressions we adopt, the way in which we stand or
sit and how we use our hands and arms are the
'syntax' of the language. They add clarity and detail
to the spoken words. Knowledge of body language not
only helps you to interpret what other people are
saying and how they are thinking and feeling, it also
helps you become a more effective and decisive
communicator. The Body Language Pocketbook
explains how you can apply non-verbal
communications techniques to build rapport, motivate
and persuade people, and improve your interpersonal
skills. Illustrated throughout, and with a fun quiz at
the end to help re-cap your learning.
Interviewer's Pocketbook
Learning to Learn Pocketbook
Home Office: Police and Criminal evidence Act 1984
Code F: Revised Code of Practice on Visual Recording
with Sound of Interviews with Suspects
Quantitative Questions from Wall Street Job
Interviews
The Oxford Handbook of Polling and Survey Methods

The Police and Criminal Evidence Act
(PACE) and its Codes of Practice are a
vital part of the legislative framework
that lays out police powers for
combating crime. PACE Code F details
the visual recording with sound of
interviews with suspects. There is no
statutory requirement on police
officers to visually record interviews.
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However, the contents of Code F should
be considered if an interviewing
officer decides to make a visual
recording with sound of an interview
with a suspect. The contents of this
Code should be considered if an
interviewer decides to make a visual
recording with sound of an interview
with a suspect after 00.00 on 27
October 2013
Choo's Evidence provides a lucid and
concise account of the principles of
the law of civil and criminal evidence
in England and Wales. Critical and
thought-provoking, it is the ideal text
for undergraduate law students.
[Note: eBook version of latest edition
now available; see Amazon author page
for details.] THIS IS A MUST READ! It
is the first and the original book of
quantitative questions from finance job
interviews. Painstakingly revised over
25 years and 20 editions, Heard on The
Street has been shaped by feedback from
many hundreds of readers. With well
over 60,000 copies in print, its
readership is unmatched by any
competing book. The revised 20th
edition contains over 225 quantitative
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questions collected from actual job
interviews in investment banking,
investment management, and options
trading. The interviewers use the same
questions year-after-year, and here
they are with detailed solutions! This
edition also includes over 225 nonquantitative actual interview
questions, giving a total of more than
450 actual finance job interview
questions. There is also a recently
revised section on interview technique
based on Dr. Crack's experiences
interviewing candidates and also based
on feedback from interviewers
worldwide. The quant questions cover
pure quant/logic, financial economics,
derivatives, and statistics. They come
from all types of interviews (corporate
finance, sales and trading, quant
research, etc.), and from all levels of
interviews (undergraduate, MS, MBA,
PhD). The first seven editions of Heard
on the Street contained an appendix on
option pricing. That appendix was
carved out as a standalone book many
years ago and it is now available in
its revised fourth edition: "Basic
Black-Scholes" (ISBN:
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978-0-9941386-8-2). Dr. Crack did PhD
coursework at MIT and Harvard, and
graduated with a PhD from MIT. He has
won many teaching awards, and has
publications in the top academic,
practitioner, and teaching journals in
finance. He has degrees/diplomas in
Mathematics/Statistics, Finance,
Financial Economics and
Accounting/Finance. Dr. Crack taught at
the university level for over 25 years
including four years as a front line
teaching assistant for MBA students at
MIT, and four years teaching
undergraduates, MBAs, and PhDs at
Indiana University. He has worked as an
independent consultant to the New York
Stock Exchange and to a foreign
government body investigating wrong
doing in the financial markets. His
most recent practitioner job was as the
head of a quantitative active equity
research team at what was the world's
largest institutional money manager.
Blackstone's Statutes have an
unrivalled tradition of trust and
quality, and a rock-solid reputation
for accuracy, reliability, and
authority. Content is extensively
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reviewed to ensure a close map to
courses.Blackstone's Statutes lead the
market: consistently recommended by
lecturers and relied on by students for
exam and course use. Each title is: *
Trusted: ideal for exam use *
Practical: find what you need instantly
with a new tab system to aid
navigation* Reliable: current,
comprehensive coverage * Relevant:
content reviewed to match your
courseVisit
www.oxfordtextbooks.co.uk/orc/statutes/
for accompanying online resources,
including video guides to reading and
interpreting statutes, web links, exam
tips, and an interactive sample Act of
Parliament.
Evidence
Code E: Revised Code of Practice on
Audio Recording Interviews with
Suspects
Blackstone's Statutes on Public Law and
Human Rights 2015-2016
Appraisals Pocketbook
Home Office: Police and Criminal
Evidence Act 1984 Code E: Revised Code
of Practice on Audio Recording
Interviews with Suspects
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The core of EPI is a collection of over 300
problems with detailed solutions, including
100 figures, 250 tested programs, and 150
variants. The problems are representative of
questions asked at the leading software
companies. The book begins with a summary of
the nontechnical aspects of interviewing,
such as common mistakes, strategies for a
great interview, perspectives from the other
side of the table, tips on negotiating the
best offer, and a guide to the best ways to
use EPI. The technical core of EPI is a
sequence of chapters on basic and advanced
data structures, searching, sorting, broad
algorithmic principles, concurrency, and
system design. Each chapter consists of a
brief review, followed by a broad and thoughtprovoking series of problems. We include a
summary of data structure, algorithm, and
problem solving patterns.
With an estimated 450 million people
worldwide suffering from mental health
problems, more health care workers now need a
range of mental health skills in order to
provide sufficient care across a variety of
settings. Written by leading authors in their
fields, Eimear Muir-Cochrane, Patricia
Barkway and Debra Nizette, The Pocketbook of
Mental Health is a quick-reference resource
that delivers practical strategies and skills
for allied health and nursing students,
health professionals, general practitioners,
paramedics, police and allied health workers
to implement. With a focus on social
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inclusion, recovery, culture and the
promotion of consumer rights, this mental
health textbook is a pivotal guide for
holistic modern health care practices. Hands
on practical strategies of what to do in
commonly encountered situations A focus on
recovery and person-centred care, and new
material on co-occurring health problems The
latest research and evidence, including
guidance on medications, scales, tools,
terminology and DSM-5 updates Case studies
that provide practical examples. New chapter:
Assessing Risk Loss and Grief chapter has a
stronger focus on Trauma Consistent
structuring across disorders and medications
Increased content on ice, the therapeutic
relationship, pain, the links between
physical health and mental, childhood,
additional/new cultural groups Significantly
more content on self-care and interprofessional practice highlighting the
different roles involved.
The 2nd edition of the Energy & Well-being
Pocketbook is packed with practical advice on
how to get into shape, how to work more
healthily and how to boost your drive and
enthusiasm. With a background in the health
sector and a Masters degree in exercise and
health services, author Gillian Burn begins
by demonstrating how to carry out an energy
and well-being audit which will help readers
establish their personal well-being goals.
What we eat and the space in which we work
are key to boosting energy levels. The author
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describes how food can stimulate the brain
and relieve stress, and how plants, colour,
sound, lighting and other factors can
contribute to the creation of an energyboosting work environment. Nor should
physical exercise be ignored. There is advice
on poise/posture, breathing, taking energyboosting breaks and a range of activities
that can be carried out, including desk
exercises. In conclusion there are sections
on work/life balance and on how to create a
well-being and energy action plan.
Unsurpassed in authority, reliability and
accuracy; the 2019-2020 has been fully
revised and updated to incorporate all
relevant legislation for public and human
rights law courses. Blackstone's Statutes on
Public Law and Human Rights is an abridged
collection of legislation carefully
reviewedand selected by Robert G. Lee.With
unparalleled coverage of public and human
rights law, Blackstone's Statutes on Public
Law and Human Rights leads the market:
consistently recommended by lecturers and
relied on by students for exam and course
use.Blackstone's Statutes on Public Law and
Human Rights is:- Trusted: ideal for exam
use- Practical: find what you need instantlyReliable: current, comprehensive coverageRelevant: content reviewed to match your
courseOnline resourcesThe accompanying online
resources include video guides to reading and
interpreting statutes, web links, exam tips,
and an interactive sample Act of Parliament.
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Elements of Programming Interviews
Energy & Well-Being Pocketbook
Blackstone's Statutes on Evidence
The History of the White Nationalist Movement
from the Margins to the Mainstream
2nd Edition

The Project Management Pocketbook is a practical,
step-by-step guide to managing a project through
to completion. It looks at each key stage and
identifies the management techniques that can be
applied. From objective-setting through to
implementation, the book stresses the importance
of good communication, teamworking and
influencing skills. All too often, books on this
subject cover the process of project management
and not the people aspects. This Pocketbook
addresses both. "Project management requires a
multitude of skills - from vision and planning, to
monitoring, communication, leadership and, of
course, delivery. This pocketbook pulls together
best practice from these diverse areas into one
simple, easy-to-read booklet. Refreshingly, it has
been written from a general business perspective
(rather than I.T.), and is therefore applicable to
anyone managing change."Adrian Guttridge, Vice
President UK & Ireland, EDS "A lively guide based
on real events that any of us may encounter in our
everyday life at work or (as I found out after
reading this) at home."Johann de Waal, Director,
International SOS Insurance
Services Ltd
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The second edition of the Construction Project
Manager’s Pocket Book maintains its coverage of a
broad range of project management skills, from
technical expertise to leadership, negotiation, team
building and communication. However, this new
edition has been updated to include: revisions to
the CDM regulations, changes to the standard
forms of contract and other documentation used by
the project manager, the impact of BIM and
emerging technologies, implications of Brexit on EU
public procurement, other new procurement
trends, and ethics and the project manager.
Construction project management activities are
tackled in the order they occur on real projects,
with reference made to the RIBA Plan of Work
throughout. This is the ideal concise reference
which no project manager, construction manager,
architect or quantity surveyor should be without.
More than fifteen years in the making, Blood and
Politics is the most comprehensive history to date
of the white supremacist movement as it has
evolved over the past three-plus decades. Leonard
Zeskind draws heavily upon court documents,
racist publications, and first-person reports, along
with his own personal observations. An
internationally recognized expert on the subject
who received a MacArthur Fellowship for his work,
Zeskind ties together seemingly disparate
strands—from neo-Nazi skinheads, to Holocaust
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deniers, to Christian Identity churches, to David
Duke, to the militia and beyond. Among these
elements, two political strategies—mainstreaming
and vanguardism—vie for dominance.
Mainstreamers believe that a majority of white
Christians will eventually support their cause.
Vanguardists build small organizations made up of
a highly dedicated cadre and plan a naked seizure
of power. Zeskind shows how these factions have
evolved into a normative social movement that
looks like a demographic slice of white America,
mostly blue-collar and working middle class, with
lawyers and Ph.D.s among its leaders. When the
Cold War ended, traditional conservatives helped
birth a new white nationalism, most evident now
among anti-immigrant organizations. With the
dawn of a new millennium, they are fixated on
predictions that white people will lose their majority
status and become one minority among many. The
book concludes with a look to the future,
elucidating the growing threat these groups will
pose to coming generations.
The 2nd edition of the Training Evaluation
Pocketbook explains - succinctly, visually and with
abundant informative examples - how to measure
training results. In order to 'demystify' the process
of evaluating training events, the pocketbook
identifies nine possible outcomes to measure:
reaction to training, satisfaction with the way
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training was organised, knowledge acquisition,
skills improvement, attitude shift, behaviour
change, organisational results, return on
investment and psychological capital. The book's
authors are Paul Donovan and John Townsend who
have also jointly written three other titles in the
Pocketbook Series, namely: Facilitator's, Training
Needs Analysis and Transfer of Learning.
Psychometric Testing Pocketbook
Leadership Pocketbook
Talent Management Pocketbook
Blackstone's Statutes on Public Law and Human
Rights 2021-2022
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